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People Focused. Performance Driven. 
 

BOARD OF COUNTY COMMISSIONERS 
MEMORANDUM 

 
 
 
 
DATE: February 5, 2013 
  
TO: Honorable Chairman and Members of the Board  
   
FROM: Vincent S. Long, County Administrator 
  
SUBJECT: Additional Information for Agenda Item #24, Adoption of the FY 2014 Budget 

Calendar 
 
Subsequent to the transmission of the above-referenced agenda item, the Office of Financial 
Stewardship/OMB received notification from the Leon County Schools, Budget Office that the 
final public hearing for the Leon County School Board’s FY 2014 budget would be held on 
Tuesday, September 10, 2013.  This date conflicts with the first public hearing date proposed on 
the Board of County Commissioner’s budget calendar.  Florida Statute, Chapter 200, gives 
preference to school boards on the scheduling of budget public hearings.  Other jurisdictions 
cannot hold a public hearing on the same day as a school board. 
 
To resolve this conflict, staff is proposing changing the date of the first Board budget hearing to 
September 17, 2013, and the second and final public hearing to September 24, 2013.  For your 
convenience, a revised agenda item and budget calendar (Attachment #2) are attached.  
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February 12, 2013 

 
To: 

 

Honorable Chairman and Members of the Board 
  

From: Vincent S. Long, County Administrator 
  

Title: Adoption of the Revised Fiscal Year 2013/2014 Budget Calendar 

 
 
 

County Administrator 
Review and Approval: 

Vincent S. Long, County Administrator 

Department/ 
Division Review: 

Alan Rosenzweig, Deputy County Administrator  

Scott Ross, Director, Office of Financial Stewardship 

Lead Staff/ 
Project Team: 

Felisa Barnes, Principal Management & Budget Analyst 
 

 
 

 
Fiscal Impact:  
This item has no fiscal impact to the County.  
 
 
Staff Recommendation:   
Option #1: Adopt the revised Fiscal Year 2013-2014 Budget Calendar.  
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Report and Discussion 

 
Background: 
Chapters 129 and 200 of the Florida Statutes provide specific time frames and milestones 
necessary to complete the annual budget.  In addition, Leon County Fiscal Planning  
Policy No. 93-44 requires that a budget calendar be adopted prior to March 31st of each year  
(Attachment #1).  Leon County’s budget calendar complies with the statutory requirements and 
incorporates all local policies and procedures.  The calendar provides the detail in support of the 
applicable statutes and County process (Attachment #2).  
 
Analysis: 
Applicable statutes have been reviewed and a budget calendar created to maximize the use of the 
Board’s time in developing the FY 2013/2014 budget.  The following provides significant dates 
to the Board: 
 
Tuesday, March 12, 2013, Stormwater Non-ad Valorem Assessment Workshop:  Staff will 
provide the Board with the results of a consultant study to determine the appropriate rate for the 
stormwater non-ad valorem assessment.   
 
Tuesday, March 12, 2013, Regular Meeting: Staff will make recommendations for the Board 
to establish maximum discretionary funding levels for outside agencies as specified by County 
ordinance.  
 
Tuesday, March 12, 2013, Regular Meeting: An agenda item will be presented to consider 
initiating the steps to enact the additional fifth-cent gas tax.  Based on this discussion, staff will 
present the fiscal impacts and recommendations regarding the levying of this additional tax at the 
April 23, 2013 Solid Waste Non-ad Valorem Assessment Workshop. 
 
Tuesday, April 16, 2013 through Thursday, April 18, 2013, Executive Administrative 
Hearings: Board Department Directors will meet with the County Administrator and OMB to 
present their preliminary budgets.  
 
Tuesday, April 23, 2013, Solid Waste Non-ad Valorem Assessment Workshop and 
Transportation Gas Taxes:  Staff will provide the Board with the results of a consultant study 
to determine the appropriate rate for the solid waste non-ad valorem assessment.   
 
Wednesday, May 8, 2013, and Thursday, May 9, 2013, Constitutional Budget Hearings: 
Constitutional Officers will meet with the County Administrator and OMB regarding FY14 
budget submissions.  
 
Tuesday, May 14, 2013, Regular Meeting: Staff will present the Mid-Year Financial Report to 
the Board.  This will include preliminary revenue forecasts for the upcoming fiscal year and the 
status of the general and special revenue fund balances.  
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Tuesday, May 28, 2013, (12:00 – 3:00 PM) Board Budget Workshop: Issues identified from 
Board Department and Constitutional Officers budget submissions, and 2013 legislative changes, 
which may affect the FY14 budget, will be presented.  Staff will seek final guidance from the 
Board concerning the development of the preliminary FY 2013/2014 budget to be presented at 
the July budget workshops.  In addition, preliminary Department budgets, initiatives, and 
strategic plans will be presented to the Board.   
 
Monday, July 8 (9:00 AM – 5:00 PM), Tuesday, and July 9, 2013 (9:00 AM – 3:00 PM if 
necessary), Final Board Budget Workshop: This workshop will provide the Board a complete 
package of anticipated revenues and expenditures and balancing strategies for FY14.  
Anticipated property tax collections will be based on the certified taxable values from the 
Property Appraiser provided July 1, 2013.  
 
Tuesday, September 17 and Tuesday, September 24, 2013, Regular Meetings: Two 
statutorily required public hearings on adopting the budget and millage rates.  
 
 
Options:  
1. Adopt the revised Fiscal Year 2013/2014 Budget Calendar. 

2. Do not adopt the revised Fiscal Year 2013/2014 Budget Calendar. 

3. Board direction. 
  
Recommendation: 
Option #1. 
 
Attachments:  
1. Policy No. 99-44, Fiscal Planning 
2. FY 2013/2014 Budget Calendar 
 
 
 
 
 



 

Leon County Government 
Fiscal Year 2013 Budget Calendar 

 January 2013 
                 Date                                           Activity                         Participants  

Thursday,  January 17, 2013 Internal Service Requests 
Matrix Distributed to  

Departments/Constitutional/
Judicial Officers 

Facilities Management 
Management Information 

Systems 
Human Resources 

Office of Management and 
Budget (OMB) 

 February 2013 
                 Date                                           Activity                            Participants  

Tuesday,  February 19, 2013 
Wednesday, February 20, 2013 

GOVMAX Budget Training  OMB/ All Departments 

Wednesday, February 20, 2013 Deadline for New Capital 
Project  Requests 

OMB/All Departments  

Friday, February 8,, 2013 Departments/
Constitutional/ Judicial 

Officers submit  
Internal Service Requests 

Facilities Management 
Management Information 

Systems 
Human Resources 

Office of Management and 
Budget (OMB) 

 March 2013 

Tuesday, March 12, 2013 Workshop on Storm Non-Ad 
Valorem Assessment 

BOCC/OMB/Public Works 

Tuesday, March 12, 2013 
 

Establish maximum funding 
levels for outside agencies at 

Regular Meeting 

Board of County Commis-
sioners (BOCC) 

Tuesday , March 12, 2013  Agenda Request  - Implementa-
tion of the additional Five-Cent 

Gas Tax 

Board of County Commis-
sioners (BOCC) 

Friday, March 22, 2013 Deadline for Departments to 
notify OMB for budget  

issues and submit  
requested Operating and Capi-

tal budgets  

OMB/ All Departments 

 December 2012 
                 Date                                           Activity                         Participants  

Monday, December 10, 2012 Board Retreat Board of County             
Commissioners (BOCC) 

Executive Staff  

SUN MON TUE WED THU FRI SAT 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

January 2013 

SUN MON TUE WED THU FRI SAT 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28   

February 2013 

SU MON TUE WED THU FRI SAT 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24/31 25 26 27 28 29 30 

March 2013 

SUN MON TUE WED THU FRI SAT 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30       

December 2012 
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Fiscal Year 2013 Budget Calendar 

April 2013 
                 Date                                           Activity                            Participants  

May 2013 
                 Date                                           Activity                            Participants  

Tuesday, April 16, 2013 
through Thursday, April 18, 

2013 

Executive Budget Hearings 
with Board Departments 

County Administrator/OMB/ 
All Departments              

Tuesday, April 23, 2013 Workshop on Solid Waste 
Non-Ad Valorem Assess-

ments & Gas Taxes 

BOCC/OMB/Solid Waste/
Public Works 

June 2013 
                  Date                                           Activity                       Participants  

Wednesday, May 8, 2013, and 
Thursday, May 9, 2013 

 

Budget Hearings with 
Constitutionals 

BOCC/County Administra-
tor/OMB/Constitutional  

Officers  

Tuesday, May 21, 2013 
12:00—3:00 pm  

 

Budget Workshop with 
Board Departments and 
Legislative actions that 
may impact the FY 14 

Budget 

BOCC/  
County Administrator/OMB/

All Departments  

Tuesday, April 23, 2013 Presentation of Mid-
Year Financial Report  

BOCC/ 
County Administrator/OMB 

Saturday , June 1,  2013 Receive Tentative Certified 
Values from Property  

Appraiser 

Property Appraiser 

Saturday, June 1 2013 Notice to Property Appraisers 
regarding possible Non-Ad 
Valorem assessments for 

TRIM notice 

Public Works/OMB/
Property Appraiser 

Monday, July 1, 2013 Certified Taxable Values  
provided by Property Appraiser  

Property Appraiser 

Monday, July 1,  2013 Non-Ad Valorem assessments to 
be included on TRIM due to 

Property Appraiser  

BOCC/ 
County Administrator/

OMB/ 
Property Appraiser 

Monday, July 8, 2013 
9:00 am – 5:00 pm 

Tuesday, July 9, 2013  
9:00 am — 3:00 pm 

(if necessary) 
 

FY 14 Budget Workshops BOCC/ 
County Administrator/
OMB/All Departments  

Tuesday, July 9, 2013 Ratification of Budget     
Workshops and establishing the 
maximum millage rate for TRIM 

County Administrator/
OMB 

July 2013 
                 Date                                           Activity                            Participants  

SUN MON TUE WED THU FRI SAT 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30     

April 2013 

SUN MON TUE WED THU FRI SAT 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  

May 2013 

SUN MON TUE WED THU FRI SAT 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30       

June 2013 

SUN MON TUE WED THU FRI SAT 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

July 2013 
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Leon County Government 
Fiscal Year 2013 Budget Calendar 

Sunday, August 4, 2013 TRIM Maximum Millage 
Notice due to Property 

Appraiser and  
Department of Revenue  

County Administrator/OMB/ 
Property Appraiser  

Saturday, August 24, 2013 Last day for Property 
Appraiser to mail TRIM 

notices 

Property Appraiser 

August 2013 
                 Date                                           Activity                            Participants  

September  2013 
                 Date                                           Activity                            Participants  

Tuesday, September 17, 2013 BOCC– 1st Public 
Budget Hearing on 

Adoption of Tentative 
Millage Rates and  

Tentative Budgets for 
FY 2013/2014 

BOCC/  
County Administrator/ 
OMB/ Departments/ 

Citizens 

Friday , September 13, 2013 Certification of Non-Ad 
Valorem assessment 

roll due to Tax Collector 

GIS 

Tuesday, September 24, 2013 BOCC 2nd  Public 
Budget Hearing on 

Adoption of Tentative 
Millage Rates and  

Tentative Budgets for 
FY 2013/2014 

BOCC/  
County Administrator/ 
OMB/ Departments/ 

Citizens 

Friday, September 27, 2013 Submit Adopted Budget 
Resolutions to Property 

Appraiser and Tax 
Collector  

County Administrator/OMB 

October 2013 
                 Date                                           Activity                            Participants  

Tuesday, October 1, 2013 Beginning of New Fiscal 
Year 

OMB 

Thursday, October 17, 2013 Final Day to Submit 
TRIM Compliance  

Certification to  
Department of Revenue 

(DOR) 

County Administrator/
OMB 

Thursday, October 17, 2013 30 day deadline to  
publish the adopted 

budget online  

OMB 

SUN MON TUE WED THU FRI SAT 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

August 2013 

SUN MON TUE WED THU FRI SAT 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

September 2013 

SUN MON TUE WED THU FRI SAT 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

October 2013 
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