
 

Joint City-County Bicycling Workgroup Application 
 

 

 

 
  

Name: Kristen Lee Date: 11/06/2014 

Home Phone: 310-990-0014 Work Phone: 850-644-7764 Email: kelee@fsu.edu 

Occupation: Sustainability Program 
Coordinator Employer: Florida State University 

Please check box for preferred mailing address. 
 Work Address: 
 
 City/State/Zip: 

 Home Address: 922 Hawthorne Street 
 
 City/State/Zip: Tallahassee, FL 32308 

Do you live in Leon County?  Yes   No If yes, do you live within the City limits? Yes   No 
 
Do you own property in Leon County?  Yes   No If yes, is it located within the City limits? Yes   No 
 

For how many years have you lived in and/or owned property in Leon County?  __Less than 1___  years 

Are you currently serving on a City or County Advisory Committee?  Yes   No  
If Yes, on what Committee(s) are you a member?  ________________________________________________________ 

Have you served on any previous City or County committees?  Yes         No 
If Yes, on what Committee(s) have you served?  _________________________________________________________ 

If you are appointed to the Joint City-County Bicycling Workgroup, you are expected to attend regular meetings. 
How many days per month would you be willing to commit for Committee work?  1    2 to 3    4 or more 
And for how many months would you be willing to commit that amount of time?  2    3 to 5    6 or more 
What time of day would be best for you to attend Committee meetings?   Day    Night 
Can you serve a full three-year term?                Yes                No 
 

(OPTIONAL) The City of Tallahassee and Leon County strive to meet their goals, and those contained in various federal 
and state laws, of maintaining a membership in its Advisory Committees that reflects the diversity of the community.  
Although strictly optional for Applicant, the following information is needed to meet reporting requirements and attain 
those goals. 
 Race:   Caucasian   African American   Hispanic   Asian   Other 
 Sex:   Male  Female    Age: ___26____   Disabled?   Yes   No 

 
 
Are you representing a specific agency or organization?  Yes   No 
If Yes, please list the organization. _Florida State University ________________________________ 
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In the space below briefly describe or list the following:  any previous experience on other Committees; your 
educational background; your skills and experience you could contribute to a Committee; any of your professional 
licenses and/or designations and indicate how long you have held them and whether they are effective in the City of 
Tallahassee or Leon County; any charitable or community activities in which you participate; and reasons for your 
interest in the Joint City-County Bicycling Workgroup.  Please attach your resume, if one is available. 
 

- I am very interested in participating on the Joint City-County Bicycling Workgroup for a number of reasons.  
Firstly, I hope to civically engage as a new member of the Tallahassee community.  Secondly, I believe that 
both City and County bicycling topics are applicable to my line of work as the new Campus Sustainability 
Program Coordinator for FSU; I also believe that serving on the Workgroup would allow a dialogue and 
relationship to continue in regards to the bicycling initiatives on FSU’s campus.  Thirdly, I am a committed 
bicycle commuter who cares deeply about the safety, infrastructural, and cultural issues that surround 
sustainable transportation and recreation.   

- MA in Public Affairs and Natural Resources Policy from University of Texas at Austin 
- BA in Environmental Studies from Dickinson College, Carlisle, Pennsylvania 
- Study Abroad in Climate Science from University of East Anglia, UK 
- LEED Green Associate, Green Building Certification Institute (08/2013 – present) 
- Served as first Graduate Assistant for University of Texas at Austin’s Campus Environmental Center  
- Served as Graduate Representative, UT President’s Sustainability Steering Committee  
- Worked as Graduate Research Intern at City of Austin/Capital Area Metropolitan Planning Organization 

(Transportation Planning) 
- Worked for City of Austin’s Zero Waste Department (Austin Resource Recovery) 
- Committed bike commuter for 4 years, car free for 7 years 

 
Please find my resume attached for your consideration.  
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References (you must provide at least one personal reference who is not a family member): 
 
Name:_Nancy Chan____________________________________ Telephone: _830-335-8611_______________ 
 
Address: 1520 Rutherford Lane, Austin, TX 78754___________________________________________ 

 
Name:_Elizabeth Swiman____________________________________ Telephone: _850-645-0395___________ 
 
Address: Mendenhall A-116, Florida State University, Tallahassee, FL 32304_______________________________ 

 
IMPORTANT LEGAL REQUIREMENTS FOR ADVISORY COMMITTEE MEMBERSHIP 

AS A MEMBER OF THE JOINT CITY-COUNTY BICYCLING WORKGROUP, YOU WILL BE OBLIGATED TO FOLLOW ANY 
APPLICABLE LAWS REGARDING CODE OF ETHICS FOR PUBLIC OFFICERS AND PUBLIC RECORDS DISCLOSURE.  
THE CONSEQUENCES OF VIOLATING THESE APPLICABLE LAWS INCLUDE CRIMINAL PENALTIES, CIVIL FINES, AND 
THE VOIDING OF ANY COMMITTEE ACTION AND OF ANY SUBSEQUENT ACTION BY THE CITY OF TALLAHASSEE OR 
BOARD OF COUNTY COMMISSIONERS.  IN ORDER TO BE FAMILIAR WITH THESE LAWS AND TO ASSIST YOU IN 
ANSWERING THE FOLLOWING QUESTIONS, YOU MUST COMPLETE THE ORIENTATION PUBLISHED AT 
www.leoncountyfl.gov/bcc/committees/training.asp BEFORE YOUR APPLICATION IS DEEMED COMPLETE. 
 
Have you completed the Orientation?                   Yes   No 
Will you be receiving any compensation that is expected to influence your vote, action, or participation  
on the Committee?  Yes   No  If yes, from whom?  ___________________________________________ 
Do you or your employer, or your spouse or child or their employers, do business with the City of Tallahassee or Leon 
County?   Yes   No 
If yes, please explain.  I’m sure that FSU engages with City of Tallahassee and Leon County in some business transaction; 
however, these are not related to my position. 
Do you have any employment or contractual relationship with the City of Tallahassee or Leon County that would create 
a continuing or frequently recurring conflict with regard to your participation on a Committee?     Yes   No 
If yes, please explain.  _________________________________________________________________________________ 
 
Please note that pursuant to City of Tallahassee policy, a background check may be conducted for City appointees to the Joint 
City/County Bicycling Workgroup.  
 
All statements and information provided in this application are true to the best of my knowledge. 
 
Signature: __Kristen E Lee ___________________________________________________________________ 
 
Please return Application  
by mail: Tallahassee Leon County Planning Department    
   Attn: Megan Doherty 

435 North Macomb Street        
   Tallahassee, FL 32301         
by email: megan.doherty@talgov.com  
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Kristen Lee 
1210 Hollow Creek Drive, Unit 1, Austin TX 78704 – 310.990.0014 – kristen.elizabeth.lee@gmail.com 

 

Personal Statement 
Enthusiastic new member of the Tallahassee community eager to utilize my skill set in sustainability 
administration and management as well as knowledge of policy issues as a member of the Joint 
City/County Bicycle Working Group. 
 

Professional Experience 
 

Florida State University, Tallahassee, FL      10/14 - present 
Campus Sustainability Program Coordinator 

• Work closely with students, faculty, and staff to program FSU’s current sustainability offerings 
and facilitate the future of campus sustainability culture 

• Oversee seven student initiatives, existing student staff, and outreach efforts 
• Support Director on short- and long-term projects 

 
Climate Buddies, Austin, TX             4/14 – 10/14  
Fundraising Consultant 

• Work closely with the Board of Directors to facilitate capacity-building planning efforts, 
including programmatic and staff development, funding eligibility, and strategic visioning  

• Recommend actions to the Board and members on identifying metrics, programmatic strengths, 
and engagement opportunities to position the company for successful fundraising efforts 

• Write proposals and compile necessary supporting documents into application packages 
 

Austin Resource Recovery (ARR), City of Austin, TX                              9/13 – 2/14 
Quality Assurance Program Specialist 

• Reviewed and tracked Quality Assurance performance measures and effectiveness for 
Departmental Zero Waste and Carbon Reduction goals, ensuring requirement identification and 
alignment for ARR Master Plan and City of Austin Comprehensive Plan  

• Acted as Sustainability Officer for the successful $400,000 EPA Brownfields Revitalization 
Assessment Grant, providing sustainability advice, grant writing, environmental literature 
research, as well as project development and communication management to project partners 

• Co-founded Alternative Transportation Policy Task Force and facilitated buy-in from Executive 
Team and employees.  Conducted city, state, and national best practices research, departmental 
survey, and GHG calculations to provide options for 4 -10 hour work weeks, teleworking, and 
teleconferencing, demonstrated benefits of alternative modes of transportation and based upon 
employee commuting habits, mileage, and carbon footprint 

• Participated in Departmental Green Team, responsible for revamping employee  recruitment and 
retention strategy as well as ensuring Zero Waste activity (90%+ diversion rate) was supported at 
departmental events  
 

Office of Sustainability, Yale University, New Haven, CT                                                2/13 –6/13 
Spring 2013 Sustainability Fellow 

• Coordinated annual week-long Earth Week, celebrated with 30+ on-campus events. Served as 
primary point-of-contact for logistic planning with the event team leads, ensuring proper 
marketing for variety of audiences, attendance tracking, food delivery, volunteer support 

• Maintained and edited sustainability events calendar and website as Content Manager  
• Maximized recycling, reuse, and donation of 25 tons of materials as Logistics Planning Lead for 

sustainable Student Move-Out.  Ensured proper disposal and sorting of goods for University and 
community benefit  
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Kristen Lee 
1210 Hollow Creek Drive, Unit 1, Austin TX 78704 – 310.990.0014 – kristen.elizabeth.lee@gmail.com 

 
• Contributed to the management of budget for Earth Week celebration/Move-Out to accommodate 

student workers’ salaries and catering 
• Recruited, trained and supervised 35 student staff to ensure proper disposal and donation of used 

goods, as well as consistent information dissemination 
 

Emisstar, LLC, Austin, TX              8/12 – 2/13  
Grants Project Coordinator 

• Researched and matched federal and state grant opportunity for clients 
• Wrote, edited, and packaged grant proposals for state emissions reduction technology grants 
• Undertook data analysis in support of grant applications 
• Managed projects successfully under strict deadlines 
• Repaired and utilized NOx calculator 
• Secured $2.65 million for clients during Texas Commission on Environmental Quality’s 2012 

Emissions Reduction Incentive Grants round 
 

Campus Environmental Center (CEC), University of Texas at Austin (UT)           10/11 – 8/12 
Senior Program Associate 

• Organized Center’s weekly student meetings with the goal of sustaining and building student 
interest by inviting environmental community leaders as speakers, recommending documentaries  

• Supported four Assistant Directors, liaised to Staff Advisor to provide mission alignment and 
program management 

• Assisted with the development of first campus-wide sustainability literacy survey to provide 
institutional understanding of campus-wide curriculum strengths/weaknesses in how UT students 
are educated on sustainability issues 

• Acted as Grant Writing Lead to ensure continued funding of programs, successfully funded three 
(3) student positions and a year worth of supplies for CEC committees 

• Served as CEC representative at on-campus meetings to advocate on behalf of CEC/student 
interest in sustainability issues 

• Served as Graduate Representative, UT President’s Sustainability Steering Committee  
 

Education  

LBJ School of Public Affairs, University of Texas at Austin                                       Graduated: 5/12 
Master of Arts (MA) Degree in Public Affairs and Natural Resources Policy                       GPA: 3.45 
 
Dickinson College, Carlisle, Pennsylvania                  Graduated: 5/10 
Bachelor of Arts (BA) Degree in Environmental Studies                                                  GPA: 3.40 
 

Specialist Skills and Affiliations 

• MicroStrategy Business Intelligence Solutions (City of Austin, Texas) 
• LEED Green Associate Accreditation 
• US Green Building Council Member 
• Member of Dickinson Delegation to UNFCCC in Copenhagen, DK, December 2009 
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