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INTRODUCTION

The Leon County Beard of County Commissioners (hereinafter County) seeks to retain professional
services to prepare an economic feasibility assessment and evaluation of the highest and best use,
to include a Sparts Complex and Fairgrounds, for the following three parcels:

. Apalachee Regional Park Site - 7550 Apalachee Parkway

. Fairgrounds Site - 119.1 acres on South Monrce Street, including those parcels within
the boundary shown on the attached map
= . Flea Market Tract Site - 114-acre parcel near the corner of Capital Circle Southeast and

Woodville Highway

A.  Apalachee Regional Park

The County has adopted the development of a Sports Complex as a commission priority. The
overall intent is that once developed the facility will become part of an overall economic
development resource for the community. This should entail developing amenities that can
attract users from outside the immediate area to the facility (in turn the visitors will then
frequent local hotels, restaurants, etc.). The County is open to public/private partnerships for
the ultimate build-out and operation of the facility.
Knight's Creative Community Initiative (KCCI) has developed a local team that is spear
headingithe:Capital %ngﬁrts*lmtaatlve (C8I). gilhe County,gntends‘tow}unItze§C§§§aszgﬁ§resource in
the overall master plan effort. The Apalachee?f?eglonalgPark is a re-use prOJect of the existing
Leon County Solld Waiste Facmty% Phaseliiof this pro;ect consisted of the development of four
football/soccer f eids E“parklng,,hand a restrrﬁ?omfconcessm 'Building. This phase was completed
in 2010 A second part of Phase 1 wasﬁhegcong?ructlonzof a cross countryﬁfrall system in the
bz BRI
reaﬁr-agf the propenty aAIso Iocatedanean\?the site of%tﬁgﬁe cross country trail is aumodel radio control
arrplagg;area*ﬁThe alrf eld fac:llltyéhas ‘been at the site fo%over 10 years buggmay be relocated
from its present location to a new location in the park The designers need to consider the
environmental areas around this park and look at alternative energy systems to offset the
maintenance cost of this project.

B. Fairgrounds

The existing fairgrounds site is the location of the annual North Florida Fair and various
temporary events throughout the year, along with some permanent uses, Part of an ongoing
policy formation effort by Leon County, the relocation of the North Florida Fair and subsequent
‘redevelopment of the Fairgrounds site are key components of the County’s Southern Strategy
to reinvigorate its south side. Relocation of the North Florida Fair is a potential decision to be
made within the next three years,

The “Fairgrounds” site includes those parcels within the boundary shown on the attached map.
In addition to the area currently used by the North Florida Fair, advice is sought as to the
disposition of other uses currently within the boundary, including the Leon County Extension
Service, Gene Cox Stadium, and Capital Park. The site has iong been recognized as a
potential location for sustainable, in-town, mixed-use infill development that includes affordable
housing, employment, and transit opportunities.

C. Flea Market Tract

In April 2008, County staff identified a 114-acre parcel near the corner of Capital Circle
Southeast and Woodville Highway, referred to as the "Ftea Market Tract,” as a prime relocation
site for the fairgrounds.
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L. GENERAL INSTRUCTIONS:

A. Response Address; The response should be submitted in a sealed envelope/package
addressed in the following manner:

RFQ Number: BC-05-10-11-33
Purchasing Division '
1800-3 N. Blair Stone Road
Tallahassee, FL 32308

B. Copies: An ORIGINAL and five (5) hard copies and one {1) electronic copy in Microsoft
Word or PDF format of the Response must be furnished on or before the deadline.
Responses will be retained as property of the County. The ORIGINAL of your reply must be
clearly marked “Original” on its face and must contain an original, manual signature of
an authorized representative of the responding firm or individual, all other copies may be
photocopies.

C. Information: Any questions concerning the request for qualifications process, required
submittals, evaluation criteria, schedule, and selection process should be directed to Wendi
Sellers, Keith Roberts or Don Tobin at (850) 806-1600; FAX (850) 606-1601; or e-mail at
sellersw@leoncountyfl.gov, robertsk@leoncountyft.gov or tobmd@leoncountvﬂ qov. Written
inquiries are preferred.

Q—-—m—-«r\ rr—-—w—v-r-m m ? s B NI R
Each Vendor shall examlne the request for quallf catlons documents carefully, and, no later
than seven days prlor 1o the dategfor rece|pt he'shall make a written requestﬁto the County for

i ¥ L. g LYEY . S

mterpretatlons or correchQQS ofuany amblgwty mcpnsrstency:or efror WhICh he may discover.
Al mterpretahc;ns or correctlons;wnl be;lssuedf’as addenda. The County wﬂlmot be responsible
forforal clarrf; cations No negot|atlons'{dec:|smné"orahactlons shall be |n|t|ated¢or executed by the .
proposer ‘as;ar Tesult gjany dlSCUSSIonS‘Wlth any County employee prior to Lt_ﬂe opening date.
Only those communications which are in writing from the County may be considered as a duly
authorized expression on the behaif of the Board.

Also, only communications from firms which are in writing and signed will be recognized by the
Board as duly authorized expressions on behalf of proposers.

D. Prohibited Communications: Any Form of communication, except for written correspondence,
shall be prohibited regarding a particular request for proposal, request for qualification, bid, or
any other competitive solicitation between:

1. Any person or person's representative seeking an award from such competitive solicitation;
and

2. Any County Commissioner or Commissioner's staff, or any county employee authorized to
act on behalf of the Commission to award a particular contract.

For the purpose of this section, a person’s representative shall include,-but not be limited to,

the person’s employee, partner, officer, director, consuitant, lobbyist, or any actual or potential

subcontractor or consultant of the person.

The prohibited communication shall be in effect as of the deadline to submit the proposal, bid,
or other response to a competitive solicitation.

The provisions of this section shall not apply to oral communications at any public proceeding,
including pre-bid conferences, oral presentations before selection committees, contract
negotiations during any public meetings, presentations made to the Board, and protest
hearings. Further, the provisions of this section shall not apply to contract negotiations
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between any employee and the intended awardee, any dispute resolution process following the
filing of a protest between the person filing the protest and any employee, or any written
correspondence with any employee, County Commissioner, or decision-making board member
or selection committee member, unless speclftcally prohibited by the applicable competitive
solicitation process.

The provisions of this section shall terminate at the time the Board, or a County department
authorized to act on behalf of the Board, awards or approves a contract, rejects all bids or
responses, or otherwise takes action which ends the solicitation process.

The penalties for an intentional violation of this article shall be those specified in §125.69(1),
Florida Statutes, as amended, and shall be deemed suppiemental to the penalties set forth in
Section 1-9 of the Code of Laws, Leon County, Florida.

E. Special Accommodation: Any person requiring a special accommodation at a Pre-Bid
Conference or Bid/RFP opening because of a disability should call the Division of Purchasing
at (850) 606-1600 at least five (5) workdays prior to the Pre-Bid Conference or Bid/RFP
opening. If you are hearing or speech impaired, please contact the Purchasing Division by
calling the County Administrator’s Office using the Florida Relay Service which can be reached
at 1(800) 955-8771 (TDD).

F. Offeror Registration: Offerors who obtain solicitation documents from sources other than the
LeonsCountyaPurchasmg,eBlwsmn or DemandStar com MUST%%ff clallyéreglster&wmh the County
Pugghasmg Division m?orderto b‘”"%zplacedfon the planholders list for the so||0|tat|on This list is
used for communications from thg;County 10 prospectlve :Offerors. Also, Offerors should be
aware that sohcﬂ:;tatnon%documents obtamed from‘f‘sources;other»than those llsted above may be
draﬂs incomplete, Ol%ln someiother fashlong’d:fferent from the official solicitation document(s).
Faliure to regt%er as i@prospect\i\é(e Oﬁ’eror througf%the B,urchasmg Dw1s1or§1§§r ontine through
DemandStar cOmM mayicause yours| submlttal to be*rejected as non- responswe

As a convenience to vendors, Leon County has made available via the intemnet lists of all
registered planholders for each bid or request for proposals. The information is available on-
line at hittp/Awww.leoncountyfl.gov/Purchasing/Bid.asp by simply clicking the planholder link to
the right of the respective solicitation. A listing of the registered vendors with their telephone
and fax numbers is designed to assist vendors in preparation of their responses.

G. Submission Deadline: Your response to the RFQ must arrive at the above listed address no
later than Tuesday, May 10, 2011 at 2:00 PM to be considered.

H. Responses to the RFQ received prior to the time of opening will be secured unopened. The
Purchasing Agent, whose duty it is to open the responses, will decide when the specified time
has arrived and no responses received thereafter will be considered.

I.  The Purchasing Agent will not be responsible for the premature opening of a response not
properly addressed and identified by the RFQ number on the outside of the envelope/package.

J. ltis the Respondent’s responsibility to assure that the response is delivered at the proper time
and location. Responses received after the scheduled receipt time will be marked "TOO LATE'
and may be returned unopened to the vendor, } '

K. The County is not liable for any costs incurred by Respondents prior to the issuance of an
executed contract.

L. Firms responding to this RFQ must be available for interviews by County staff and/or the Board
of County Commissioners, .

. 21
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M. The contents of the response of the successful firm will become part of the contractual
obligations. .

N. Response must be typed or printed in ink. All corrections made by the Respondent prior to the
opening must be initialed and dated by the Respondent, No changes or corrections will be
aliowed after responses are opened.

0. The County reserves the right to reject any and/or all responses, in whole or in part, when such
rejection is in the best interest of the County. Further, the County reserves the right to
withdraw this solicitation at any time prior to final award of contract.

P. Cancellation: The contract may be terminated by the County without cause by giving a
minimum of thirty (30) days written notice of intent to terminate. Contract prices must be
maintained until the end of the thirty (30) day period. The County may terminate this
agreement at any time as a resuit of the contractor's failure to perform in accordance with
these specifications and applicable contract. The County may retain/withhold payment for
nonperformance if deemed appropriate to do so by the County. :

Q. Public Entity Crimes Statement. A person or affiliate who has been placed on the convicted
vendor list following a conviction for a public entity crime may not submit a bid on a contract to
provide any goods oOr services 10 a public entity, may not submit a bid on a contract with a
public entify for the construction or repair of a public building or public work, may not submit
bldS o Ieases of real property:;go,&a public egg’gﬂty. may not«betawarded 0 iperforrmwork asa
contractor subcontractor or consultant undena contracbwuth any publlc ent:ty and may not
transact busmess mth‘éany publlc\entlty llﬁéXCESS of the,;threshold amount bmF’OVIded in Section
28%;01? for CATgEG?R “&Wg) for a penod of 36, months {fromithe date of be:ng placed on the
conv;cted vendon Ilst =By SubmlSSlOﬂ ofﬂé%proposal in response to this document the vendor
cer;g‘:ges compllance W|th the above reqwrementsgafs stated in Section 287. §1 33 Florida
SENEC S w4 &

R. Certification Regarding Debarment, Suspension, and Other Responsibility Matters: The
prospective primary participant must certify to the best of its knowledge and belief, that it and
its principals are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by any Federal department or
agency and meet all other such responsibility matters as contained on the attached ceruﬁcatton
form.

S. Licenses and Reqistrations: The contractor shall be responsible for obtaining and maintaining
throughout the contract period his or her city or county occupational license and any licenses
required pursuant to the laws of Leon County, the City of Tallahassee, or the State of Florida.

If the contractor is operating under a fictitious name as defined in Section 865.09, Florida
Statutes, proof of current registration with the Florida Secretary of State shall be submitted
with the bid. A business formed by an attorney actively licensed to practice law in this state, by
a person actively licensed by the Department of Business and Professicnal Regulation or the
Department of Health for the purpose of practicing his or her licensed profession, or by any
corporation, partnership, or other commercial entity that is actively organized or registered with
the Department of State shali submit a copy of the current licensing from the appropriate
agency and/or proof of current active status with the Division of Corporations of the State of
Florida or such other state as applicable.

Failure to provide the above required documentation may result in the proposal being
determined as non-responsive,

21



Attachment #1

RFQ Title: Request for Qualifications for Economic Feasibility Assessments Page 6 of 21
RFQ Number: BC-05-10-11-33
Opening Date: Tuesday, May 10, 2011 at 2:00PM

T.

u.

V.

Audits, Records, And Records Retention

The Contractor shall agree:

1. To establish and maintain books, records, and documents {including electronic storage
media) in accordance with generally accepted accounting procedures and practices, which
sufficiently and properly reflect all revenues and expendltures of funds provided by the
County under this contract.

2. To retain all client records, financial records, supporting documents, statistical records, and
any other documents (including electronic storage media) pertinent to this contract for a
period of five (5) years after termination of the contract, or if an audit has been initiated and
audit findings have not been resolved at the end of five (5) years, the records shall be
retained until resolution of the audit findings or any litigation which rmay be based on the
terms of this contract.

3. Upon completion or termination of the contract and at the request of the County, the
Contractor will cooperate with the County to facilitate the duplication and transfer of any
said records or documents during the required retention period as specified in paragraph 1
above,

4. To assure that these records shali be subject at all reasonable times to inspection, review,
aor; auditiby Federal,&tate?gor@other personnel duly authorizediby the*County*%”%
?

“é
5. iPersons du‘y authonzed by the County;and Federa}gaudntors pursuant;}o 45 CFR, Part
vé92 36(1 10),$shalliihav Mgfull%ﬁaccess téfﬁand the rlght ekamme any of prowder s contract

;@gand refatedsrecords a“d%GEmentS; regar dlESS of t?r?e form in which ké‘;‘jt at all reasonable
i times for as”ionggé%s records are :;etamed it g@

B i b, WA %"i
6. To mclude these aforementioned audit and record keeping requlrements in all approved
subcontracts and assignments.

Monitoring: To permit persons duly authorized by the County 1o inspect any records, papers,
documents, facilities, goeds, and services of the provider which are relevant to this contract,
andinterview any clients and employees of the provider to assure the County of satisfactory
performance of the terms and conditions of this contract.

Foilowing such evaluation, the County will deliver to the provider a written report of its findings
and will include written recommendations with regard to the provider's performance of the
terms and conditions of this contract. The provider will correct all noted deficiencies identified
by the County within the specified period of time set forth in the recommendations. The
provider's failure to correct noted deficiencies may, at the sole and exclusive discretion of the
County, result in any one or any combination of the following: {1) the provider being deemed in
breach or default of this contract; (2) the withholding of payments to the provider by the
County; and (3) the termination of this contract for cause.

Local Preference in Purchasing and Contracting

1. Preference in requests for proposals. In purchasing of, or letting of contracts for
pracurement of, personal property, materials, contractual services, and construction of
improvements to real property or existing structures for which a request for proposals is
developed with evaluation criteria, a local preference of the total score may be assigned for
a local preference, as follows:
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a) Individuals or firms which have a home office located within Leon, Gadsden, Wakulla, or
Jefferson County, and which meet all of the criteria for a local business as set forth in this
article, shall be given a preference in the amount of five percent.

b} Individuals or firms which do not have a home office located within Leon, Gadsden,
Wakulla, or Jefferson County, and which meet all of the criteria for a local business as set
forth in this article, shall be given a preference in the amount of three percent.

2. Local business definition. For purpbses of this section, "local business" shall mean a
business which: ‘

a) Has had a fixed office or distribution point located in and having a street address
within Leon, Gadsden, Wakulla, or Jefferson County for at least six {6) months
immediately prior to the issuance of the request for competitive bids or request for
proposals by the County; and

b) Holds any business license required by Leon County, and, if applicable, the City of
Tallahassee; and

c) Is the principal offeror who is a single offeror; a business which is the prime
contractor and not a subcontractor; or a partner or joint venturer submitting an offer
in conjunction with other businesses.

i A s SN % . ”‘“%“Wf” oy
3. %%Certaﬁcat%n Anﬁ%ndor clalmmg to b%%;%locai busmess as deﬂr%dﬁgﬁﬁ%f S0 certn‘y in
;wvntmg to the. Purchas:ng Dnnsnon The certlf“ cation Shall provide alf necessary information
o meet théfrequlrementsW fidbove. &Fl'he L?j%%al Vendg“”rgCemf cation Form is enclosed. The
gpurchasmg&genﬁshaﬁ not%be requlredét0§vérlw the@ccuracy of any such certifications, and
Q%hall havefthe so!§ discretionito dete’wfﬁnlne if aévendor meets the defi nltion of a "local
fusines” 1 Al 0 B )

W. Planholders: As a convenience to vendors, Leon County has made available via the internet
lists of all registered pianholders for each bid or request for proposals. - The information is
available on-line at http://www.leoncountyfi.gov/Purchasing/Bid.asp by simply clicking the
planholder link to the right of the respective solicitation. A listing of the registered vendors with
their telephone and fax numbers is designed to assist vendors in preparation of their
responses.

X. Addenda To Specifications: If any addenda are issued after the initial specifications are
released, the County will post the addenda on the Leon County website at
http://www.co.leon.fl.us/purchasing/. For those projects with separate plans, blueprints, or
other materials that cannot be accessed through the internet, the Purchasing Division will make
a good faith effort to ensure that all registered bidders (those vendors who have been
registered as receiving a bid package) receive the documents. It is the responsibility of the
vendor prior to submission of any proposal to check the above website or contact the Leon
County Purchasing Division at (850) 606-1600 to verify any addenda issued. The receipt of all
addenda must be acknowledged on the response sheet.

Y. Unauthorized Alien(s): The Contractor agrees that unauthorized afiens shall not be employed
nor utilized in the performance of the requirements of this solicitation. The County shall
consider the employment or utilization of unauthorized aliens a violation of Section 274A(e) of
the Immigration and Naturalization Act (8 U.S.C. 1324a). Such violation shall be cause for

. unilateral termination of this Agreement by the County. As part of the response to this
. solicitation, please complete and submit the attached form “AFFIDAVIT CERTIFICATION
IMMIGRATION LAWS.”
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lil. STATEMENT OF SERVICES: Consultants are asked to evaluate their qualifications and
experfence to complete the following:

A. Economic Feasibility Assessments:

1. An assessment of suitable redevelopment of the Apalachee Park site, the Fairgrounds site,
and the Flea Market Tract site, along with the feasibility of such redevelopment in current
and projected conditions. -

2. An analysis of current planning and regulations for the sites and their environs, along with
an assessment of their efficacy and appropriateness to redevelopment.

3. An assessment of other uses currently within the boundaries of the sites, including the
Fairgrounds, Leon County Extension Service, Gene Cox Stadium, and Capital Park and
recommendations for their inclusion in redevelopment plans, or their relocation.

4. Establishing a vision through a public process.
5. A redevelopment scenario or scenarios, including for each scenario:

a. Analysis of economic benefits accruing from redevelopment, including estimates of
construction value, anticipated employment levels with anticipated salary or wage
‘“ﬁ»‘%mformatg}n #andirevenue from permlt fees fandifromiother sol sources@to,ebe identified
by the consultant. 3% : ﬁ? i é 7
%3 " “%&ﬁf ;’%} . e . %
Costs ofianncupated?mfrastructure lmprovementsﬁtﬁimeet reqwred levels of service,
B AT,
costs of mitlgatlorgéexpenses andgpther costs as identified by the consultant.

W

s:,mu

o 5 ;k :@“ bt 2{,3 £ 9
M«F‘iéecommended stepsgto lmplement rgdevelopment including a tlme line for
development required government action, opportunities forinnovatron and public
participation,

d. An assessment of the appropriateness and value of retaining some or all of the
current uses on the sites.

B. Sports Complex:

Consultant wiil engage in an economic feasibility analysis and the associated design
Improvements (Master Plan) to create a new Sports Complex that may include, but are not
limited to: '

1. The County has not determined which specific spori(s) venues (i.e. baseball, softball,
tennis, volleyball, etc.) should be developed and is seeking the consultant to provide
analysis of which facilities would provide the greatest economic benefit to the County.
Economic benefit should consider the additional hotel/motel nights generated, meals
purchased, and general spending from out of town visitors.

2. A feasibility analysis {inclusive of appropriate cash flow models) for the development and
maintenance of the facility, as well as an appropriate review of other competitive facilities in
the region will be included.

3. The review should provide the County options and recommendations on the final structure
of how the facility should be developed in terms of financing and operations {i.e.,
public/private partnerships, long term lease arrangements, etc.).

4. Master planning the sports complex on the site.
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5. The Master Plan will also need to include the appropriate entrance and exit road(s) along
with modifications to Rt. 274 and future site plan.

C. Public Participation

The purpose of the program is to fully inform and involve the community, all interested citizens,
government agencies, and special interest groups in the planning and development of the
three parcels. This project is to evaluate the existihg and future needs of the parcels.’

As noted in the introduction, the KCCI has a local initiative to support the development of the
facility. The County intends for the consultant to utilize the CS! in support of their efforts. In
addition, the County will supplement the CSI with other members of the community.
Caliectively, the CS| and the additional communrty members will be termed the Citizen
Advisory Committee (CAC).

Essential to implementing this program is a Public Parhcnpatnon Plan that includes, but is not
fimited to, the followmg elements:

1. Methods of identifying and notification of concerned public;

2. Description of public notification techniques;

3. é&Planning%gr infogigalﬁneightgggrhood meetings; 3}%%%’% B Mﬁ
5 ne ﬁ
7
4, ;Preparatlor:%?or afgd attendanice of theﬁkrck*oﬁ‘ CAC; meetlng, remammg;%CAC meetings,
format pubt@gpresentatsons"fgmformahona! meetmgs%’%ubhc;ﬂworkshops “and formal public
2 e £ i
32k’?peanngs and, ?5 thé% éﬁ A Y}é{ %ﬁg «’5§
5. escnpt:on of techniques forJollowmg up on cogfnments concerns or |ssues raised in
meetmgs whether formal or informal, correspondence documentation and record keeping.

W

This plan should be prepared using Leon County's Public Participation Program (P2 Program)
as a guide. |t describes the steps to be used to fully inform and invoive the community, ail
interested citizens, government agencies, and special interest groups involved in the planning
and development of this park project. The P2 Program document is available at:

http://www.leoncountyfi.gov/Purchasing/Plan&Specs/index.asp

D. General Requirements

1. Field Surveys — Provide engineering and technical personnel and equipment to obtain
survey data as required for design. Utility companies shall be requested to flag or
otherwise locate their facilities within the PROJECT limits prior to the ENGINEER
conducting the field survey for the PROJECT. Utility information shall be clearly noted and
identified on the plans.

2. Review Preliminary Design Concepts — Submit preliminary design concepts for review with
County staff and CAC prior to progressing to a final concept of the Master Plan.

3 Review for Permits — Design will meet all current applicable code requirements of
governing agencies, and will be in compliance with requirements of the Americans with -
Disabilities Act (ADA).

4. Design will include landscaping, tree replacement, and screening in accordance with
County codes and ordinances.

5. Public Hearings/Meetings — Assist the County in the conduct of a public hearing(s) / _
‘ : _ 5 ]
~ 4.
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V.

REQUIREDSUBMITTALS

meeting(s) on the proposed Master Plan for the project to inform the public, governmental
agencies, and affected parties as to proposed new changes at the park.

E. DELIVERABLES:
The following items shall be detwered to Leon County at the completion of the pro;ect
1. 10 (ten) copies of the master plan and report.

2. Cash Flow Analysis - showing the operating and capital costs. The analysis should also
include the potential economic impact to the community at large(i.e. hotel/motel nights
generated, meals and general spending from visitors).

3. Options and Recommendations on the final structure of how the facilities should be
developed in terms of financing and operations (i.e. public/private partnerships, long-term
lease arrangements, etc.)

4. All survey data.
5. All permit Information.

6. A copy of all drawings and surveys on data disk.

FRR T, i B W ST

Sk e ﬁ% 3., 22t g?%w%%
oA %-{i e*‘x,;:; ?% %% - “
Responses may be{submitted;i in three ring blnders or%boundffb"ﬁébiﬁaer clips nlx.

B d Ty
plastic,; comb or wiré bmdlngs or staples argsacceptablg B !z”i
; o ;r } ¥
”r‘

t‘%’
No manner of

Firms o@eams“ﬁ%ﬂrms WIshmg to be:?eonadered for thlskwork shouid provide statements of
-qualifications and experience that include the following:

1. A description of the firm{s}, including location, services, staff levels, and a brief history.

2. A description of the project team, including key staff and sub-consultants proposed for
assignment, their qualifications and experience, and the location of offices where the work
will be performed.

3. A resume of the proposed project manager, including his/her experience in such studies
and names and contact information of past or present clients.

4. Descriptions of similar relevant projects, project budgets, and references. Please emphasize
projects conducted for Florida counties and municipalities, and for metropolitan areas
- similar to Tallahassee-Lecn County.

SELECTION PROCESS

A. The County Administrator shall appoint an Evaluation Committee, to include a KCCI
representative, who will review all qualifications received on time and select one or more firms
for presentation based on the responses of each propgser. All meetings of Evaluation
Committees subsequent to the opening of the solicitation shall be public meetings. Notice of
all meetings shall be posted in the Purchasing Division Offices no less than 72 hours
{excluding weekends and holidays) and all respondents to the solicitation shall be notified by
facsimile or telephone.

10
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V1.

VI,

B.

The Evaluation Committee will recommend to the Board of County Commissioners (BCC}, in
order of preference (ranking), up to three (3) firms deemed to be most hlghly qualified to
perform the requested services.

The (BCC) will negotiate with the maost qualified firm (first ranked firm) for the proposed _
services at compensatlon which the BCC determines is fair, competitive, and reasonable for
said services.

Should the BCC be unable to negotiate a satisfactory contract with the firm considered to be
fair, competitive and reasonable, negotiations with that firm shall be formally terminated. The
County shall then undertake negotiations with the second most qualified firm. Failing accord
with the second most qualified firm the Board shall terminate negotiations. The BCC
representative shall then undertake negotiations with the third most qualified firm.

Should the County be unable to negotiate a satisfactory contract with any of the selected
firms, the Board representative shall select additional firms to continue negotiations.

Evaluation Criteria: Only written responses of statements of qualifications, performance data,
and other data received in the purchasing office by the publicized submission time and date
shall be evaluated. Proposals will be evaluated and scored by the members of the Evaluation
Committee on the basis of the following considerations:
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INDEMNIFICATION

The Contractor agrees to indemnify, defend and hald harmless the County, its officials, officers,
employees and agents, from and against any and all claims, damages, liabilities, losses, costs, or
suits of any nature whatsoever arising out of, because of, or due to any acts or omissions of the
Contractor, its delegates, employees and agents, arising out of or under this Agreement, including
reasonable attorney’s fees. The County may, at its sole option, defend itself or require the
Contractor to provide the defense. The Contractor acknowledges that ten dollars ($10.00) of the
amount paid to the Contractor is sufficient consideration for the Contractor's indemnification of the
County.

MINORITY/WOMEN BUSINESS ENTERPRISE AND EQUAL OPPORTUNITY POLICIES

A,

Minority/Women Business Enterprise Requirements

The purpese of the Minority and Women-Owned Business Enterprise (MWBE) Program is to
effectively communicate Leon County procurement and contracting opportunities, through
enhanced business relationships; to end disparity and to increase participation opportunities
for certified minority and wormen-owned business enterprises in a competitive environment.
This program shall:

1. Eliminate any policies and/or procedural barriers that inhibit MBE and WBE participation
in our procurement process.

2, Establish targets designed to increase MBE and WBE utilization proportionate to
document under utilization.
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3. Provide increased levels of information and asmstance available to MBE’s and WBE's
busmesses

4. Implement mechanisms and procedures for monitering MBE and WBE compliance by
prime contractors.

There is not a Minority and Women Business Enterprise aspirational target prescribed for this
RFP; however, each Respondent is strongly encouraged to secure MBE and WBE
participation through the purchase of those goods or services when opportunities are
available. Far additional information regarding Leon County's Minority, Women and Small
Business Enterprise Policy, or to gbtain a listing of certified MWBE’s, please contact Iranetta
Dennis, MWSBE Director, at 1800-3 Blair Stone Road, Tallahassee, FL 32308, by telephone
at (850) 606-1650; fax (850) 606-1651 or by e-mail dennisi@leoncountyfl.gov

B. Equal Opportunity/Affirmative Action Requirements

The contractors and all subcontractors shail agree to a commitment to the principles and
practices of equal opportunity in employment and to comply with the letter and spirit of federal,
state, and focal laws and regulations prohibiting discrimination based on race, color, religion,
national region, sex, age, handicap, marital status, and poiitical affiliation or belief.

For federally funded projects, in addition to the above, the contractor shall agree to comply
wutthxecutnég Orden 192 246"5as\amended ézand to complywnth%specnf icaffirmativeraction
obllgatlons contalned therein, e

s% <

tﬁ’é’?Respondentéshall include a
ies in effect at the trme of submission.
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Respondent'’s attention is directed to the insurance requirements below. Respondents should
confer with their respective insurance carriers or brokers to determine in advance of bid submission
the availability of insurance certificates and endorsements as prescribed and provided herein. If an
apparent low bidder fails to comply strictly with the insurance requirements, that bidder may be
disqualified from award of the contract.

Respondent precure and maintain for the duration of the contract, insurance against claims for
injuries to persons or damages to property which may arise from or in connection with the
performance of the work hereunder by the Respondent, his agents, representatives, empioyees, or
subcontractors. The cost of such insurance shall be included in the Respondent’s pricing.

1. Minimum Limits of insurance

. Contractor shall maintain limits no less than:

a. General Liability: $1,000,000 Combined Single Limit for bodily injury and property
damage per occurrence with a $2,000,000 annuaf.aggregate. Completed operations
coverage will be provided for a period of three (3) years beyond termination and/or
completion of the project. Coverage must include bodily injury and property damage,
including Fremise/Operations: a per location aggregate, Broad Form Contractual
liability; Broad Form Property Damage; Fire Legal liability; Independent Contractors
coverage; Cross Liability & Severability of Interest Clauses; and Personal Injury
(deleting employee and contractual exclusions), and coverage for explosion, collapse,
and underground (X,C,U).

12
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b.

Automobile Liability: One Million and 00/100 ($1,000,000.00) Dollars combined single
limit per accident for bodily injury and property damage. (Non-owned, Hired Car).

Workers’ Compensation Employers Liability: Insurance covering all employees meeting
Statutory Requirements in compliance with the applicable state and federal laws and
Employer’s Liability with a limit of $500,000 per accident, $500,000 disease policy limit,
$500,000 disease each employee. Waiver of Subrogation in lieu of Additional
Insured is required.

2. Deductibles and Self-Insured Retentions

Any deductibles or self-insured retentions must be declared to and approved by the County.

. At the option of the County, either: the insurer shall reduce or eliminate such deductibles or
self-insured retentions as respects the County, its officers, officials, employees and
volunteers; or the Contractor shall procure a bond guaranteeing payment of losses and
related investigations, claim administration, and defense expenses.

3. - Other Insurance Provisions:

The policies are to contain, or be endorsed to contain, the following provisions:

a.

General Liability and Automobile Liability Coverages (County is to be named as

wAddtt.-onal Insured e T S
spAddltic D, %, (S e

z@}; F s‘?‘ g

& %

1. The County, its offlcers offi mals%emp!oyees and volunteers are to be covered as
additaonggnsur%jssas respg%?ts llab,ggltty arg?s;‘nggoutigf actmties%performed by oron
behalf of»the Contractor mcludmg?athe msured 5 general superwsmn of the
Contractor products andfcompletedioperatlons of the Contractor premises

/ di@ir’g”fg ffowned ;pécupled S&iused by the Contractorrg or automobiles OWned leased, hired

or borrowed by the Contractor. The coverage shall contain no SpeClal limitations
on the scope of protections afforded the County, its officers, officials, employees
or volunteers.

2. The Contractor's insurance coverage shall be primary insurance as respects the
County, it officers, officials, employeas and volunteers. Any insurance of self-
fnsurance maintained by the County, its officers, officials, employees or
volunteers shall be excess of the Contractor's insurance and shall not contribute
with it. Contractor hereby waives subrogation rights for loss or damage against
the county.

3. Any failure to comply with reporting provisions of the policies shall not affect
coverage provided to the county, its officers, officials, employees or volunteers.

4. The Contractor's insurance shall apply separately to each insured against whom
claims is made or suit is brought, except with respect to the limits of the insurer's
liability.

5. Companies issuing the insurance policy, or policies, shall have no recourse
against the County for payment of premiums or assessments for any deductibles
with are all at the sale responsibility and risk of Contractor.

All Coverages: Each insurance policy required by this clause shall be endorsed to state
that coverage shall not be suspended, voided, canceled by either party, reduced in
coverage or in limits except after thirty (30} days prior written notice by certified mail,
return receipt requested, has been given o the County.

Do
[—
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4, Acceptability of Insurers: Insurance is to be placed with insurers with a Best’s rating of no less
than A:VIIL
5. Verification of Coverage: Contractor shall furnish the County with certificates of insurance and

with original endorsements effecting coverage required by this clause. The certificates and
endorsements for each insurance policy are to be signed by a person authorized by that
insurer to bind coverage on its behalf. All certificates and endorsements are to be received
and approved by the County before work commences. The County reserves the right to
require complete, certified copies of all required insurance policies at any time.

6. Subcontractors: Contractors shall include all subcontractors as insureds under its policies or
shall furnish separate certificates and endorsements for each subcontractor. All coverages for
subcontractors shall be subject to all of the requirements stated: herein.

IX. TRAVEL EXPENSES

Consultant travel which is not covered within the scope of the consultant’s contract and which is
billed separately to the County on a cost reimbursement basis must receive priof approval and will
be reimbursed in accordance with the Leon County Travel Policy. Travel expenses shall be limited
to those expenses necessarily incurred in the performance of a public purpose authorized by law to
be performed by the Leon County Board of County Commissioners and must be within limitations
described herein and in Ch 112 06, Florida Statutes Consultants and contractors traveling on a

Ea& 2
X. ETHICAL‘%BUSlNES?EPRACTlCESﬁ;?'

ﬁ% E ﬁ? o ‘% 9 w 3 B
A. Gratwtles itfshall beﬁunethlcal for anysperson tfiioffer glve or agree to ggﬁ\ge any County

another person a gratmty or an offer of employment in connectlon with any dec&smn

approval, disapproval, recommendation, or preparation of any part of a program requirement
or a purchase request, influencing the content of any specification or procurement standard,
rendering of advice, investigation, auditing, or performing in any other advisory capacity in any
proceeding or application, request for ruling, determination, ¢laim or controversy, or other
particular matter, subcontract, or to any solicitation or proposal therefor.

B. Kickbacks. It shall be unethical for any payment, gratuity, or offer of employment to be made
by or on behalf of a subcontractor under a contract to the prime contractor or higher tier
subcontractor or any person associated therewith, as an inducement for the award of a
subcontract or order.

C.  The Board reserves the right to deny award or immediately suspend any contract resulting
from this proposal pending final determination of charges of unethical business practices. At
its sole discretion, the Board may deny award or cancel the contract if it determines that
unethical business praclices were involved.
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RESPONSE COVER SHEET

This page is to be completed and included as the cover sheet for your response.

The Board of County Commissioners, Leon County reserves the right to accept or reject any and/or all
fesponses in the best interest of Leon County.’

Keith M.-Roberts, Purchasing Director
John Dailey, Chairman
L.eon County Board of County Commissioners

This response is submitted by the below named firm/individual by the undersigned authorized
representative.

(Firm Name)

(Authorized Representative)

g;f’

Xw%s ffxg

CITY, STATE, ZIP

TELEPHONE

FAX

EMAIL

ADDENDA ACKNOWLEDGMENTS: (IF APPLICABLE)

Addendum #1 dated ' Initials
Addendum #2 dated Initials
Addendum #3 dated {nitials
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EQUAL OPPORTUNITY/AFFIRMATIVE ACTION STATEMENT

1. The contractors and all subcontractors hereby agree to a commitment to the principles and practices
of equal opportunity in employment and to comply with the letter and spirit of federal, state, and local
laws and regulations prohibiting discrimination based on race, color, religion, naticnal region, sex,
age, handicap, marital status, and political affiliation or belief.

2. 'The contractor agrees to comply with Executive Order 11246, as amended, and to comply with
specific affirmative action abligations contained therein.

s
i
N\

Sighed:

Title:

b2 gttt gyt LT 3 s
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INSURANCE CERTIFICATION FORM
To indicate that Bidder/Respondent understands and is able to comply with the required insurance, as
stated in the bid/RFP document, Bidder/Respondent shall submit this insurances sign-off form signed by

the company Risk Manager or autharized manager with risk authority.

A. Islare the insurer(s) to be used for all reqt_nred insurance {except Workers’ Compensation) listed by
Best with a rating of no less than A:VIi?

U ves O NO

Commercial General Indicate Best Rating:
Liability: " Indicate Best Financial Classification:
Business Auto: Indicate Best Rating:

Indicate Best Financial Classification:

. forW -arating of no less
i. Isthe InSLIJ’;er‘:;to;be used c;r; orkers Compensa’uon '”Sura”C%J%gﬂ E& Bfgi w&th 2 rating

i
lnd:catefBest Ratm : SN
lndlcate%éest»FlnanC|al Classification: "ﬁﬁ&

If answer is NO, provide name and address of insurer:

.,

2. Is the Respondent able to obtain insurance in the following fimits (next page) as required for the
services agreement?

O YES O No

Insurance will be placed with Florida admitted insurers unless otherwise accepted by Leon County.
Insurers will have A.M. Best ratings of no less than A:VIl unless otherwise accepted by Leon County.

Required Coverage and Limits
The required types and limits of coverage for this bid/request for proposals are contained within the

solicitation package. Be sure to carefully review and ascertain that bidder/proposer either has coverage
or will place coverage at these or higher levels.
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Required Policy Endgrsements and Documentation

Certificate of Insurance will be provided evidencing placement of each insurance policy responding to
requirements of the contract.

Deductibles and Self-Insured Retentions

Any deductibles or self-insured retentions must be declared to and approved by the County. Atthe .
option of the County, either; the insurer shall reduce or eliminate such deductibles or self-insured
retentions as respects the County, its officers, officials, employees and volunteers; or the Contractor shall
procure a bond guaranteeing payment of losses and related investigations, claim administration and

defense expenses.
Endorsements to insurance policies will be provided as follows:

Additional insured (Leon County, Florida, its Officers, employees and volunteers} -
General Liability & Automobile Liability

Primary and not contributing coverage-
General Liability & Automobile Liability

-

Waiver of Subrogation (Leon County, Florida, its officers, employees and volunteers)- General
Liability, gAutomoblle Liabilit féWgQgﬁggs%Compensatégn and Employe rsileiability: 300
5 )7g E‘rv
Thirty davs advanceﬁwrltten ‘notice of. c§nceltatlon té%Count_y mGeneral Liability,
Automobr!e Liability, yWorkgé’ r's *Compensatlon &?Employers Llabllltyﬁéﬁ :
“g %ﬁ

Please mark the?fappropnate b§>’2

Coverage is in place [ Coverage will be placed, without exception [

The undersigned declares under penalty of perjury that all of the above insurer information is true and
correct.

Name

Signature
Typed or Printed

Date

© Title

{Company Risk Manager or Manager with Risk Authority)

Do
—
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION,
And OTHER RESPONSIBILITY MATTERS
PRIMARY COVERED TRANSACTIONS

1. The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:

a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or agency;

b) Have not within a three-year period preceding this been convicted of or had a civil judgement
rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or
contract under a public transaction; violation of Federal or State antitrust statues or
cormmission of embezziement, theft, forgery, bribery, Talsification or destruction of records,
maklng false statemenits, or receiving stolen property;

c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity {Federal, State or local) with commission of any of these offenses enumerated in
paragraph (1)(b) of this certification; and

d)  Haveinotwithin a threezyeanperiod preceding this application/proposalihadioneior more
pubhc transa%ttons (Rederal, Statge or [ocal) termmated for cause or defaukt
& b E ] o) £ ?ﬁ
2. Where the prospec’u\% pn%arygpﬁg%mmpant is unableﬁogert:fy%" ANy etithe statements in this
certifi catnon such prospective partlmpant shafﬁattachyan explanaﬂon to this proposal
AN N W %
3. No subcontrac;;gmwﬂﬁbe |ssued for this project’to any partywhich is debarred or suspended from
eligibility to receive federally funded contracts.

Signature

Title

Contractor/Firm

Address
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AFFIDAVIT CERTIFICATION
IMMIGRATION LAWS

Leon County will not intentionally award County contracts to any contractor who knowingly employs
unauthorized alien workers, constituting a violation of the employment provisions contained in 8 U.5.C.
Section 1324 A(e) {Section 274a(e) of the Immigration and Nationality Act ("INA”).

Leon County may consider the employment by any Contractor of Unauthorized Aliens a violation of
Section 274A(e) of the INA: Such violation by the Recipient of the employment provision contained
in Section 274A(e) of the INA shall be ground for unilateral cancellation of the contract by Leon
County. ‘

BIDDER ATTESTS THAT THEY ARE FULLY COMPLIANT WITH ALL APPLICABLE IMMIGRATION
LAWS (SPECIFICALLY TO THE 1986 IMMIGRATION ACT AND SUBSEQUENT AMENDMENTS).

Company Name:

Signature: ' Title:

Personally knowngfi zé%f&fm.

OR Producedéldentlﬁcatlgm é?‘:;%
(Type-of identification) , é é“’ g%
p & M’W" ’vwﬁw # ﬁ
STATE OF
COUNTY OF
Sworn to and subscribed before me this day of ,20
NOTARY PUBLIC

Naotary Public - State of

My commission expires:

Printed, typed, or stamped

commissioned name of notary public

The signee of this Affidavit guarantees, as evidenced by the sworn affidavit required herein, the truth and
accuracy of this affidavit to interrogatories hereinafter made. -

LEON COUNTY RESERVES THE RIGHT TO REQUEST SUPPORTING DOCUMENTATION,
AS EVIDENCE OF SERVICES PROVIDED, AT ANY TIME.
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The undersigned, as a duly authorized representative of the vendor listed herein, certifies to the best of his/her knowledge
and belief, that the vendor meets the definition of a “Local Business.” For purposes of this section, "local business" shall
mean a business which:

a)

b}

c)

Has had a fixed office or distribution point located in and having a street address within Leon, Gadsden, Wakulla, or
Jefferson County for at least six (6) months immediately prior to the issuance of the request for competitive bids or
request for proposals by the County; and

Holds any business license required by Leon County (or one of the other local counties), and, if applicable, the City-
of Tallahassee; and

Is the principal offeror who is a single offeror; a business which is the prime contractor-and not a subcontractor; or a
partner or joint venturer submitting an offer in conjunction with other businesses.

Please complete the following in support of the self-certification and submit copies of your County and City business
licenses. Failure to provide the information requested will result in denial of cerdification as a local business.

Business Name:

Current Local Address: : : Phone:

Fax:

If the above address has been for less than six months, please provide the prior address.

u‘thﬁ

b Phone:
Fax:

Signature of Authorized Representative Date
STATE OF
COUNTY COF
The foregoing instrument was acknowledged before me this day of .20
By , of '

(Name of officer or agent, fitle of officer or agent) {Name of corporation acknowledging)
a corporation, on behalf of the corporation. He/she is personally known to me

(State or place of incorporation)
or has produced as identification.
{type of identification) N
Signature of Notary

Return Completed form with Print, Type or Stamp Name of Notary

supporting documents to:

Leon County Purchasing Division Title or Rank
1800-3 N. Blair Stone Road

Tallahassee, Florida 32308

Serial Number. It Any 21



