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RFP Title: Request for Proposals for Lobbyist Services for Federal Legislative Program :

Proposal Number: BC-08-26-10-xx
Opening Date: Thursday, August 26, 2010 at 2:00 PM

L INTRODUCTION

Leon County requests proposails from qualified firms or individuals for the provision of lobbyist
services for the County’s federal legislative program. The Consultant shall assist the Board of
County Commissioners in enhancing the existing federal legislative program. The federal legislative
lobbyist uses the County's annual list of goals, priorities and specific projects and mafches those
goals, priorities and projects to specific actions and appropriation requests. The Consultant shall
work closely with the County’s federal liaison in the development and ongoing implementation of the
program.

The Agreement resulting from this sclicitation is anticipated to be for a period of three (3) years,
commencing on January 1, 2011, and shall continue until December 31, 2013. During the initial
three (3 ) year period, at the sole option of the County, this Agreement may be extended for no more
than one additional two (2) year period. The services being requested in this request for proposals
are specifically subject to annual budget appropriation by the Board of County Commissioners for
each fiscal year. The current fiscal year budget (FY2008-10) for these services is $100,000.

. GENERAL INSTRUCTIONS:

A.  The response to the proposal shou[d be submltted ina sealed addressed envelope to:
‘ %@awﬁfaﬁg > ; ‘

&‘{;;

b i
deadline. Responses will be retamed as property of the County The ORIGINAL of your
reply must be clearly marked “Original” on its face and must contain an original,
manual signature of an authorized representative of the responding firm or individual,
all other copies may be photocopies.

County Commissioners, County Admlnlstrator orilzeon County staff member other than the
contact persons listed above regarding this solicitation or their submittal at any time prior to
the final evaluation and recommended ranking by County staff for this project. Any such
contact shall be cause for rejection of your submiital.

D. Prohibited Communications: Any Form of communication, except for written correspondence,
shall be prohibited regarding a particular request for proposal, request for qualification, bid, or
any other competitive solicitation between:

1. Any person or person’s representative seeking an award from such competitive
solicitation; and

2. Any County Commissioner or Commissioner’s staff, or any county employee authorized
to act on behalf of the Commission to award a particular contract.

For the purpose of this section, a person’s representative shall include, but not be limited to,
the person’s employee, partner officer, director, consultant, lobbyist, or any actual or potential
subcontractor or consultant of the person.
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F.

The prohibited communication shall be in effect as of the deadline to submit the proposal, bid,
or other response to a competitive solicitation. '

The provisions of this section shall not apply to oral communications at any public proceeding,
including pre-bid conferences, oral presentations before selection committees, contract
negotiations during any public meetings, presentations made to the Board, and protest
hearings. Further, the provisions of this section shall not apply to contract negotiations

- between any employee and the intended awardee, any dispute resolution process following

the filing of a protest between the person filing the protest and any employee, or any written
correspondence with any employee, County Commissioner, or decision-making board
member or selection committee member, unless specifically prohlblted by the applicable
competitive solicitation process.

The provisions of this section shall terminate at the time the Board, or a County department
authorized to act on behalf of the Board, awards or approves a contract, rejects all bids or
responses, or otherwise takes action which ends the solicitation process.

The penalties for an intentional violation of this article shall be those specified in §125.69(1),
Florida Statutes, as amended, and shall be deemed supplemental to the penalties set forth in
Sectson 1 9 of the Code of Laws Leon County Florida.

sy
ipg/%%ad
B%t? of Purchasmg
Bid/RFP

ég{ng the ¢
feached a

Offeror Registration: Offerors who obtain solicitation documents from sources other than the
Leon County Purchasing Division or Demandstar.com MUST officially register with the County
Purchasing D|V|S|on in order to be placed on the planholders list for the solicitation. This list is

G.

As a convenience to vendors, Leon County has made avarlab!e via the internet lists of all
registered planholders for each bid or request for proposals. The information is available on-
line at http.//www.leoncountyfl.gov/Purchasing/Bid.asp by simply clicking the planholder link
to the right of the respective solicitation. A listing of the registered vendors with their
telephone and fax numbers is designed to assist vendors in preparation of their responses.

Proposers are expected to carefully examine the scope of services, and evaluation criteria
and all general and special conditions of the request for proposals prior to submission. Each
Vendor shall examine the RFP documents carefully; and, no later than seven (7) calendar
days prior to the date for receipt of proposals, he shail make a written request to the Owner
for interpretations or corrections of any ambiguity, inconsistency, or error which he may
discover. All interpretations or corrections will be issued as addenda. The County will not be
responsible for oral clarifications.

Only those communications which are in writing from the County may be considered as a duly
authorized expression on the behalf of the Board. Also, only those communications from
firms which are in writing and signed will be recognized by the Board as duly authorized
expressions on behalf of proposers.
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H.

Your response to the RFP must arrive at the above listed address no later than Thursday,
August 26, 2010 at 2:00 PM fo be considered.

Responses to the RFP received prior to the time of opening will be secured unopened. The
Purchasing Agent, whose duty it is to open the responses, will decide when the specified time
has arrived and no proposals received thereafter will be considered.

The Purchasing Agent will not be responsible for the premature opening of a proposal not
properly addressed and identified by Proposal number on the outside of the
envelope/package.

it is the Proposers responsibility to assure that the proposal is delivered at the proper time and
focation. Responses received after the scheduled receipt time will be marked "TOO LATE'
and may be returned unopened to the vendor.

The County is not liable for any costs incurred by bidders prior to the issuance of an executed
contract.

" Firms responding to this RFP must be available for interviews by County staff and/or the
Board of County Commissioners.

: r prior to the
éns will be

If you are not submitting a proposal, please return the form attached at the end of the RFP,
marked 'No Proposal'.

S.

T.

these spemf ications and applicable contract. The County may retain/withhold payment for
nonperformance if deemed appropriate to do so by the County.

Public Entity Crimes Stafement: A person or affiliate who has been placed on the convicted
vendor list following a conviction for a public entity crime may not submit a bid on a contract to
provide any goods or services to a public entity, may not submit a bid on a contract with a
public entity for the construction or repair of a public building or public work, may not submit
bids on leases of real property to a public entity, may not be awarded or perform work as a
contractor, subcontractor, or consultant under a contract with any public entity, and may not
transact business with any public entity in excess of the threshold amount provided in Section
287.017, for CATEGORY TWO for a period of 36 months from the date of being placed on the
convicted vendor list.

Certification Regarding Debarment, Suspension, and Other Responsibility Matters: The
prospective primary participant must ceriify to the best of its knowledge and belief, that it and
its principals are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by any Federal department or

4 13
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agency and meet all other such responsibility matters as contained on the attached
certification form.

U. Licenses and Registrations: The contractor shall be responsible for obtaining and maintaining
throughout the contract period his or her city or county occupational license and any licenses
required pursuant to the laws of Leon County, the City of Tallahassee, or the State of Florida.
Every vendor submitting a bid on this invitation for bids shall include a copy of the company's
local business or occupational license(s) or a written statement on letterhead indicating the
reason no license exists.

If the contractor is operating under a fictitious name as defined in Section 865.08, Florida
Statutes, proof of current registration with the Florida Secretary of State shall be submitted
with the bid. A business formed by an attorney actively licensed to practice law in this state,
by a person actively licensed by the Department of Business and Professional Regulation or
the Department of Health for the purpose of practicing his or her licensed profession, or by
any corporation, partnership, or other commercial entity that is actively organized or registered
with the Department of State shall submit a copy of the current licensing from the appropriate
agency and/or proof of current active status with the Division of Corporations of the State of
Florida or such other state as applicable.

C%& meptation ma" ire

gl L

L o
L

iged do
F

h J;

s:tijlti’in*:‘%th-af‘bid“fbe ngj;determlned

1.  To establish and malntaln books, records, and documents (including electronlc storage
media) in accordance with generally accepted accounting procedures and practices,
which sufficiently and properly reflect all revenues and expenditures of funds provided
by the County under this contract.

3. Upon completion or termination of the contract and at the request of the County, the
Contractor will cooperate with the County to facilitate the duplication and transfer of any
said records or documents during the required retention period as specified in
paragraph 1 above.

4, To assure that these records shall be subject at all reasonable times to inspection,
review, or audit by Federal, state, or other personnel duly authorized by the County.

5. Persons duly authorized by the County and Federal auditors, pursuant to 45 CFR, Part
82.36(1)(10), shall have full access to and the right to examine any of provider’s contract
and related records and documents, regardiess of the form in which kept, at all
reasonable times for as long as records are retained.

6. Toinclude these aforementioned audit and record keeping requirements in all approved
subcontracts and assignments.
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W.

Monitoring

To permit persons duly authorized by the County to inspect any records, papers, documents,
facilities, goods, and services of the provider which are relevant to this contract, and interview
any clients and employees of the provider to assure the County of satisfactory performance of
the terms and conditions of this contract.

Following such evaluation, the County will deliver to the provider a written report of its findings
and will include written recommendations with regard to the provider's performance of the
terms and conditions of this contract. The provider will correct all noted deficiencies identified
by the County within the specified period of time set forth in the recommendations. The
provider's failure to correct noted deficiencies may, at the sole and exclusive discretion of the
County, result in any one or any combination of the following: (1) the provider being deemed
in breach or default of this contract; (2) the withholding of payments to the provider by the
County; and (3) the termination of this contract for cause.

Planholders

As a convenience to vendors, Leon County has made available via the internet lists of all
reglstered planholders for each bid or request for proposals The lnformatlon is available on-
B iyt s - I ] STolF

ad
addenda on the Leon County website at http://www.co.leon fi.us/purchasing/. For those
projects with separate plans, blueprints, or other materials that cannot be accessed through
the internet, the Purchasing Division will make a good faith effort to ensure that all registered
bidders {those vendors who have been registered as receiving a bid package) receive the

fed €
consider the employment or utilization of unauthorized al[ens a violation of Section 274A(e) of
the Immigration and Naturalization Act (8 U.S.C. 1324a). Such violation shall be cause for
unilateral termination of this Agreement by the County. As part of the response to this
solicitation, please complete and submit the attached form "AFFIDAVIT CERTIFICATION
IMMIGRATION LAWS.”
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lll. SCOPE OF SERVICES:

Federal Legislative Program - The Consultant shall assist the Board of County Commissioners in
enhancing the existing federal legislative program for congressional sessions. The federal legislative
lobbyist uses the County’s annual list of goals, priorities and specific projects to seek appropriations
and/or Jegislative and administrative remedies. The Consultant shall work closely with the County's
federal liaison in the development and ongoing implementation of the program and shall provide, at
a minimum, the following services: :

A.

Meet with County staff and elected officials to assist in the development of the County’s
annual list of goals, priorities and specific projects. ldentify which of these goals, priorities and
specific projects could be addressed at the federal level and assist in developing written

. material on each request to provide to congressional staff.

Provide County staff and the Board of County Commissioners with any new information that
may impact, and actively seek opportunities to enhance the County’s federal legislative
program and provide options as fo legislative strategy when necessary.

Revise the County’s federal legislative program as needed, and as requested by the Board of
County Commlssmners through County staff.

Advocate with Congress, congressional committees and federal agencies in support of the
County's goals, priorities and projects.

Monitor, varlousaffedera! agency actions for.potential impact on Leg County and

Address of the office that is to perform the work.
Federal Identification Tax Number or Social Security Number.

Firm overview: the age of the firm; brief history; average number of employees over the past
five years; present size of firm and nature of services offered.

Give brief resume of key person(s) to be assigned to the project including, but not limited to:

1) Name & fitle

2) Role that the individual will assume in fulfilling this contract.

3)  Education

4) Experience:
A. Type of issues, dollar value (if appropriations issues), and success of efforts.
B. Number of years lobbying for this firm and number of years lobbying for other
firms.
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5) Membership and participation in professional associations and whether registered as a
lobbyist.

8)  Current work aSS|gnments for other clients and percent of time spent on those
assignments.

7)  Other relevant experience and qualifications.

F.  Provide a list of current clients, a brief description of the services provided, the term of the
contract with each client, number of years each client has contracted with the firm, and the
fees charged by the clients.

G.  List the issues which best illustrate the experience of the firm and current staff which is being
assigned to this contract. (List no more than 10 issues, nor issues which were completed
more than five (5) years ago.) For each issue please provide the following:

1)  Name of the client, including contact person's name, address and phone humber.
2)  The nature of the issue pursued.

3)  The outcome of the lobbying efforts on the issue.

4)  Key professionals involved, including the roles of each.

H. Descrlbe how you would develop and lmplement Leon County s !eglslatlve program and
- . - ) - :

itifying key per
derstgod that gi

J. Prowde the foilowmg forms: Equal Opportumty/AfF irmative Act[on Statement; Certification
Regarding Debarment, Suspension, And Other Responsibility Matters, Primary Covered
Transactions; and Affidavit Certification {mmigration Laws (forms attached).

SELECTION PROCESS

i:oe p ine 1]
and t holldays) and all respondents to the sol:mtatlon’ shall be notified by facsmlle or telephone.

B.  The Evaluation Committee will recommend to the Board of County Commissioners (BCC), in
order of preference (rankmg) up to three (3) firms deemed to be most highly qualified to
perform the requested services.

C. The (BCC) will negotiate with the most qualified firm (first ranked firm) for the proposed
services at compensation which the BCC determines is fair, competitive, and reasonable for
said services.

D.  Should the BCC be unable to negotiate a satisfactory contract with the firm considered to be
fair, competitive and reasonable, negotiations with that firm shall be formally terminated. The
County shall then undertake negotiations with the second most qualified firm. Failing accord
with the second most qualified firm the Board shall terminate negotiations. The BCC
representative shall then undertake negotiations with the third most qualified firm.

E.  Should the County be unable to negotiate a satisfactory contract with any of the selected
firms, the Board representative shall select additional firms to continue negotiations.
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Vi,

VI

F. Evaluation Criteria; Proposals will be evaluated and ranked on the basis of the following
considerations:

1. Past Performance . ... ... . e e 35
" Proven success in obtaining appropriations; Success in bill drafting and
gaining support far proposed legislation; Proven success in protectmg and/or
advocating clients’ position on proposed legislation
2. Qualifications and general experience of:

a). Staffassignedto project ... . . 15

b). Firmfconsultants . . .. ... .. e e 10
3. Method for communicating with and advising theclient ...................... 10
4. Project approach and Quality of responseto RFP . ............ .. . ... .. .. 10
5. Currentworkload of firm .. .. ... ... . 5
8. REferenCES . ..o e 5
7. Minority Business Participation ....................... e - 10
Total 100

INDEMNIFICATIONS:

J T (0]
Ty T,
Contractor issuffi ment conséerahowfer theaContractcir g

MINORITY/WOMEN BUSINESS ENTERPRISE AND EQUAL OPPORTUNITY POLICIES

A.  Minority Business Enterpnse (MBE) and Women (MBE) Business Enterprlse Requnrements

ate any pollmes andlor procedural barriers that mhlblt MBE and WBE participation
in our procurement process.

2. Establish targets designed to increase MBE and WBE utlllzatlon proportlonate to
document under utilization.

3. Provide increased levels of information and assistance available to MBE's and WBE's
businesses.

4. Implement mechanisms and procedures for monitoring MBE and WBE compllance by
prime contractors.

There is not a Minority and Women Business Enterprise aspirational target prescribed for this
RFP. However, each Respondent is strongly encouraged to secure MBE and WBE
participation through the purchase of those goods or services when opportunities are
available. For additional information regarding Leon County's Minority, Women and Small
Business Enterprise Policy, or to obtain a listing of certified MWBE's, please contact Iranetta
Burnett, MVWSBE Director, at 2284 Miccosukee Road, Tallahassee, FL 32308, by telephone at
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VIl

IX.

" (850) 606-1650; fax (850) 606-1651 or by e-mail burnefti@lecncountyfl.aov
B. Equal Opportunity/Affirmative Action Requirements

The contractors and all subcontractors shall agree to a commitment to the principles and
practices of equal opportunity in employment and fo comply with the letier and spirit of federal,
state, and [ocal laws and regulations prohibiting discrimination based on race, color, religion,
national region, sex, age, handicap, marital status, and political affiliation or belief.

For federally funded projects, in addition to the above, the contractor shall agree to comply
with Executive Order 11246, as amended, and to comply with specific affirmative action
obligations contained therein.

In addition to completing the Equal Opportunity Statement, the Respondent shall include a
copy of any affirmative action or equal opportunity policies in effect at the time of submission.

TRAVEL EXPENSES

Consultant travel which is not covered within the scope of the consultant’s contract and which is
billed separately fo the County on a cost relmbursement basns must recelve pnor approval and WI"

be relmb :s&gg;lg;&@wcordahca

ancurr ] ;fm the perouT
Board of 00""‘“%* jin

= crlda Sta égsg%&onsu

ETHICAL BUSINESS PRACT[CES

A.  Gratuities. If shall be unethlcai for any person to offer, give, or agree to give any County
employee, or for any County employee to solicit, demand accept or agree to accept from
1;7@ gratuity or an offer, i

s

B. Kickbac! tshall be unethlcal for any payment tmty ‘or offer of employment to be made
"by or on behalf of a subcontractor under a contract to the prime contractor or higher tier
subcontractor or any person associated therewith, as an inducement for the award of a
subcontract or order.

C. The Board reserves the right to deny award or immediately suspend any contract resulting
from this proposal pending final determination of charges of unethical business practices. At
its sole discretion, the Board may deny award or cancel the contract if it determines that
unethical business practices were involved.

13
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PROPOSAL RESPONSE COVER SHEET

This page is to be completed and included as the cover sheet for your response to the Request for
Proposals.

The Board of County Commissioners, Leon County, reserves the right to accept or reject any and/or all
bids in the best interest of Leon County. '

Keith M. Roberts, Purchasing Director

Bob Rackleff, Chairman
Leon County Board of County Commissioners

This bid response is submitted by the below named firm/individual by the undersigned authorized
representative.

{Firm Name)

Addendum #1 dated Initials
Addendum #2 dated Initials
Addendum #3 dated Initials

13
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EQUAL OPPORTUNITY/AFFIRMATIVE ACTION STATEMENT

1. The contractors and all subcontractors hereby agree to a commiiment fo the principles and practices
of equal opportunity in employment and fo comply with the letter and spirit of federal, state, and local
laws and regulations prohibiting discrimination based on race, color, religion, national region, sex,
age, handicap, marital status, and political affiliation or belief.

2. The contractor agrees to comply with Executive Order 11246, as amended, and to comply with
specific affirmative action obligations contained therein.

Signed:

Title:

13
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION,
- And OTHER RESPONSIBILITY MATTERS
PRIMARY COVERED TRANSACTIONS

1. The prospective primary participant certifies to the best of its knowledge and behef that it and its
principals;

a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal depariment or agency;

b) Have not within a three-year period preceding this been convicted of or had a civil judgement
rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or
contract under a public transaction; violation of Federal or State antitrust statues or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

c)  Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entlty (Federal State or [ocal) W|th commission of any of these offenses enumerated in
|on and % e L ’”?3;%?%
. Teien i '

3. No subcontract will be issued for this project to any party which is debarred or suspended from
eligibility to receive federally funded contracis.

Contractor/Firm

Address

13
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AFFIDAVIT CERTIFICATION
IMMIGRATION LAWS

Leon County will not intentionally award County contracts to any confractor who knowingly employs
unauthorized alien workers, constituting a violation of the employment provisions contained in 8 U.S.C.
Section 1324 A(e) {Section 274a(e) of the Immigration and Nationality Act (“INA”).

Leon County may consider the employment by any Contractor of Unauthorized Aliens a violation of
Section 274A(e) of the INA. Such violation by the Recipient of the employment provision contained
in Section 274A(e) of the INA shall be ground for unilateral cancellation of the contract by Leon
County.

BIDDER ATTESTS THAT THEY ARE FULLY COMPLIANT WITH ALL APPLICABLE IMMIGRATION
LAWS (SPECIFICALLY TO THE 1986 IMMIGRATION ACT AND SUBSEQUENT AMENDMENTS).

Company Name:

Signature:

COUNTY OF!, ,,f : §

i i siig

Sworn to and subscribed before me this da

Personally known

Printed, typed, or stamped
commissioned name of notary public

The signee of this Affidavit guarantees, as evidenced by the sworn affidavit required herein, the truth and
accuracy of this affidavit to interrogatories hereinafter made.

LEON COUNTY RESERVES THE RIGHT TO REQUEST SUPPORTING DOCUMENTATION,
AS EVIDENCE OF SERVICES PROVIDED, AT ANY TIME.
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