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Board of County Commissioners 

Clerk of Courts 

Supervisor of Elections 

 

 

Welcome to your Employee Benefits! 

 
This Benefit Booklet describes the many benefits that are available to you as an 

eligible Leon County employee.  These benefits are an important part of your compensation 

package.  You are encouraged to read this booklet, which provides a brief summary of your 

benefits.  Keep this Benefits Booklet for reference throughout the year.  Should you have 

any questions concerning the benefits or eligibility described in this booklet, refer to the 

insurance certificates, policies, or other benefit brochures provided to you.   

If you have further questions, please contact your Human Resources office: 

Board of County Commissioners at 606-2400 

Supervisor of Elections at 606-8613 

Clerk of Courts at 577-4230 
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Benefits Summary 
 

Eligibility for Employee Benefits January 1, 2014 
 

Full-Time Employees 

� All regular full-time employees may participate in the Benefit Plans that are offered by Leon 

County. 

 

Part-Time Employees 

� Part-time employees who are regularly scheduled to work 30 or more hours per week are eligible 

to participate in Medical Insurance. 

� Part-time employees who are not regularly scheduled to work 30 or more hours per week may be 

offered Medical Insurance Coverage if they have worked an average of at least 130 hours per 

month during a 12 month Measurement Period. 

� Part-time employees who are regularly scheduled to work 20 hours or more per week may 

participate in Dental, Vision, Flexible Spending Accounts, ARAG Legal, AFLAC, Colonial, Deferred 

Compensation and the Match Retirement Savings Plan. 

 

OPS & PRN Employees 

 

� OPS or PRN employees who are not regularly scheduled to work 30 hours or more hours per week 

may be offered Medical Insurance Coverage if they have worked an average of at least 130 hours 

per month during a 12 month Measurement Period. 

� Any OPS or PRN employee may participate in the Deferred Compensation Program. 

 

Pre-Tax Advantage: 

Medical, dental & vision premiums deducted from your pay can be made from pre-tax dollars.  This 

means that the premiums deducted from your paycheck are before Federal taxes and Social Security 

taxes are withheld.  That’s a tax savings for you.  Pre-tax payments allowed under the IRS regulations 

do not allow you to change your coverage during the year except for certain change in status events. 

 

Benefit Options 

 

Medical 

� You can choose to participate in Capital Health Plan or Florida Blue (formerly Blue Cross Blue 

Shield). 

� If you are a regular full time employee, you can also choose to Opt-Out of medical insurance 

coverage if you can provide proof that you have medical insurance coverage elsewhere.  You can 

receive $300 per month in a payment for opting out of coverage.  This is taxable income to you.  If 

a husband & wife both work for Leon County, they are not eligible for the Opt-Out Program. 

Employees must provide written proof of other medical coverage within 30 days of employment 

in order to participate. 

� New employees wishing to enroll in medical insurance must submit an enrollment application 

within 30 days of employment.  It may be necessary to contact the physician's office before 

making your selection in Florida Blue & CHP to determine if the physician is accepting new 

patients. 
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Dental 

� We offer a wide variety of dental plan choices. Each plan has different  co-payments, services and 

providers. You should closely review these plans to determine which one will best fit the needs of 

you and your family. 

 

Vision 

� This plan provides for coverage for eye exams, glasses, lenses & frames.  You can choose to have 

your eye care provided by a Network Doctor (which provides you the least out-of-pocket 

expenses) or a Non-Network Doctor. 

 

Group Term Life Insurance 

 

Basic Life 

� Leon County pays for basic term life insurance coverage in an amount equal to your annual salary 

if you are a Career Service or Executive Support Employee or an amount of two times your annual 

salary if you are in Executive or Senior Management. 

 

Supplemental Life 

� You can purchase additional life insurance in the amount of two times your annual earnings if you 

are a Career Service or Executive Support Employee or one times your annual salary if you are in 

Executive or Senior Management. 

� You will need to complete an “Evidence of Insurability” form & approval is subject to the 

underwriting requirements of the insurance company.  You could be declined coverage. 

 

Dependent Life 

� You can apply for coverage for your spouse and/or dependent children 

� You can choose from the following coverage amounts: 

        Spouse:      $20,000     $10,000     $5,000 

        Children:    $  5,000     $  2,500     $1,500 

� You will need to complete an “Evidence of Insurability” form & approval is subject to the 

underwriting requirements of the insurance company. Your spouse &/or children could be 

declined coverage. 

 

 

Long Term Disability Insurance (Leon County Board of County Commissioners, Supervisor of 

Elections and Clerk of Courts) 

 

� You can apply for coverage that could pay you 60% of pay up to age 70 + after you have been 

disabled for 90 or 180 days. 

� You will need to complete an "Evidence of Insurability" form and approval is subject to the 

underwriting requirements of the insurance company.  You could be declined coverage. 
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Flexible Reimbursement Accounts 

 

� You can choose to participate in this program which allows you to pay for certain health care & 

dependent care expenses through payroll deduction with pre-tax dollars. 

� You can contribute a maximum of $2,500 to the health care account and $5,000 to the dependent 

care account. 

 

Voluntary Plans 

 

� Opportunity to participate in ARAG-Legal Plan which provides coverage for legal services that you may 

need. 

� Opportunity to apply for coverage with AFLAC or Colonial Life which provides insurance coverage for: 

Cancer, Intensive Care, Accident, Disability & Hospital Indemnity. You may need to provide “Evidence 

of Insurability” & approval of your application is subject to the underwriting requirements of the 

Insurance Company.  You could be declined coverage. 

� Opportunity to enroll in limited additional Life Insurance with Reliance Standard Life without Evidence 

of Insurability. 

 

Retirement (Contact Human Resources for information) 

 

� Automatic participation in the Florida Retirement System.  A 3% employee contribution is required.  

You can choose to participate in the Pension Plan or the Investment Plan. 

� Opportunity for you to save for retirement through payroll deduction with pre-tax dollars in Deferred 

Compensation Plans through VALIC, ICMA or NACO.  You can choose to participate any time during the 

year. 

� Opportunity to participate in the Match Retirement Savings Program for employees earning less than 

$50,000 base annual salary. 

 

 

Other Benefits Available (Contact Human Resources for information) 

 

� Sick Leave Pool (BOCC) 

� Tuition Assistance 

� Employee Assistance Program (EAP) and Mediation Program (BOCC & Clerk) 

� Florida PrePaid College Savings Program 

� Annual & Sick Leave Accruals 

� Volunteer Service-Project Lead (BOCC) 

� Parking (Cost deducted Pre-Tax)   
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          Service Directory 

 

For all service related issues please call: 

 

Brown & Brown, Inc 

3520 Thomasville Rd. Suite 500 

Tallahassee, FL 32309 

850.656.3747 

 

 

HUMAN RESOURCES 

Board Of County Commissions                                                                                                                              850.606.2400 

Supervisor of Elections                                                                                                                                           850.606.8613 

Clerk Of Court                                                                                                                                                        850.577.4230 

MEDICAL 

Capital Health Plan                                                                                                                                                 850.383.3311 

Florida Blue (formerly Blue Cross Blue Shield)                                                                                                 1.800.352.2583 

DENTAL 

Guardian                                                                                                                                                              1.800.541.7846 

VISION 

Advantica                                                                                                                                                            1.866.425.2323 

TERM LIFE INSURANCE 

Florida Combined Life                                                                                                                                        1.800.333.3256 

Reliance Standard Life                                                                                                                                        1.800.644.1103 

THE STANDARD LONG TERM DISABILITY 

Michael J. Milton 

North Florida Insurance Service, Inc. 

4356 Lafayette St. Marianna, FL 32446                                                                                                              1.800.652.5032 

 

LEGAL 

ARAG Group                                                                                                                                                       1.800.523.5299 

SUPPLEMENTAL PRODUCTS 

AFLAC                                                                                                                                             850.224.2204 Local Office 

                                                                                                                                                          850.339.8463 Local Cell 

                                                                                                                                    800.992.3522 World Wide Headquarters 

 

Colonial Life                                                                                                                                                           850.519.2599 

                                                                                                                                                                                800.325.4368 

FLEXIBLE SPENDING ACCOUNT, MEDICAL REIMBURSEMENT ACCOUNT, DEPENDENT DAYCARE 

Fringe Benefits Management Company, a Division of WageWorks 

3101 Sessions Road 

Tallahassee, FL 32303 

Customer Service:                                                                                                                                                   800.342.8017 
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Colonial Representatives:   Becky Porter-Yawn 

       

 

Local Office Phone:  (850) 519-2599 Fax:  (850) 270-2483 

 

Corporate Office  

Customer Service & Claims:  1-800-325-4368 

 

Emails:    Becky.Porter-Yawn@coloniallife.com 

 

 
Website:     www.coloniallife.com 

 
 

SUPPLEMENTAL BENEFITS 

 
 
With Colonial’s Supplemental Benefits: 

 

• You’re paid regardless of any other insurance you may have with other    

insurance companies. 

 

• Benefits are paid directly to you unless you specify otherwise 

 

• If you change jobs or leave your employer, you can take your coverage with 

you at no additional cost. 

 



57 

 

 

 

 

Plans Offered: 

 

• Disability Income Protection Insurance – Help protect your most valuable 

asset – your income.  Your income is the financial security that helps      

protect your family and lifestyle.  Colonial pays a monthly benefit like a 

paycheck if you are out of work due to accidents or sickness (On & off job 

coverage available) Maternity is included as a covered sickness. 

 

• Accident Insurance – Accidents happen.  You can’t pick when or where    

accidents will strike, but you can choose to help protect yourself from fi-

nancial loss when they do.  24-hour coverage for accidents that occur on-

job and off-job.  Optional spouse and dependent coverage.  Disability in-

come for spouse is available as an optional rider. 

 

• Cancer Insurance -  With improved technology, chances of surviving cancer 

have improved dramatically.  However, this new age of technology means 

higher cost for cancer treatment.  Individual or family plans available. 

 

• Critical Illness – Pays a lump sum (up to $50,000 for employee and $30,000 

for spouse) for critical illnesses, such as, heart attack, stroke, end stage    

renal failure, etc. 

 

• Hospital Income – Individual or family plans available. 

 

• Life Insurance – Colonial offers Term Life (10, 20 and 30 year), Universal 

Life and Whole Life. 
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HIGHLIGHTS OF THE LEON COUNTY MATCH AND 457 PROGRAMS  

For Employees of the Board of County Commissioners and Supervisor of Elections 

 

Leon County currently offers employees the opportunity to save for retirement with the       

Deferred Compensation/457 Plans. Leon County will also match what you put in to your 457  

account!   457 Plans are a convenient way for you to save for retirement.  The sooner you 

start participating in the 457 Plan, the sooner your money can start working for you.  You can 

take advantage of the benefits of before-tax savings and the tax-deferred growth of your 

money.  And best of all--enjoy a cash match provided by the County!   Leon County provides 

an excellent opportunity for you to save for retirement with the current 457 Plan and the 

Match Program! 

 

VOLUNTARY 457/DEFERRED COMPENSATIONS PLANS 

 

What is the 457 Plan?  The plan is a way for government employees to save for Retirement 

through the convenience of payroll deduction.  It is a voluntary, long-term supplemental      

retirement savings program to help you reach your retirement goals. 

 

What are the advantages of contributing to the 457 Plan? Your payroll deduction amounts 

are deducted from your paycheck before federal income taxes are withheld.  This helps reduce 

your current taxable income so that you can save more for retirement.  Your retirement in-

vestments also have the ability to grow tax-deferred.  That’s because current taxes on interest 

and earnings are deferred until withdrawal, usually at retirement.   

 

What is the minimum and maximum I can contribute?  You should contribute as much as you 

can afford to put away for retirement.  You can contribute as little as $10 per pay check.  The 

maximum you can contribute is determined by Section 457 of the Internal Revenue Code.  

This could change from year to year based on IRS regulations.   

     

If I am close to retirement, is there a way to contribute more?  Yes, the IRS regulations do al-

low for additional contributions, if you meet certain requirements.  Please check with your  

deferred compensation vendor for details. 
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How often can I change my payroll deduction amount?  You can start, change or stop your 

payroll deduction amount at any time by completing and submitting change form to Human 

Resources. 

 

Can I withdraw my money while I am still employed at Leon County?  Because your funds 

receive the benefit of tax-deferred status, and because this is a savings for retirement, there 

are limits to when you can withdraw.  The IRS rules provide for distributions at retirement, 

termination of employment or death. You may be able to withdraw under certain severe     

financial hardship, if you meet the strict IRS guidelines; however this is very limited. 

 

What happens when I leave Leon County employment?  There are many options available to 

you.  You can leave the money in the account or roll it over into another qualified plan or IRA, 

or take a distribution from the plan. 

 

Are there any penalties when I withdraw my money? Maybe.  If you withdraw before age 

591/2, you could be subject to IRS early withdrawal penalites.  You may also be assessed fees 

by the company you have chosen.  Please check with your deferred compensation vendor. 

 

Will I have to pay taxes on the funds I withdraw?  When you withdraw your funds or start to 

receive distributions, they are considered taxable income.  This means you will have to pay 

taxes on them.  Distributions are usually taken at retirement when participants may be         

receiving less income, and might be in a lower tax bracket 

 

What company provides Deferred Compensation Programs at Leon County?  Our employees 

can participate in the Plans of Nationwide, Valic and ICMA.  Each company provides for a 

wide variety of investment options to choose from.  They will assist you to understand the in-

vestments you make, their potential return, risks, as well as the costs involved in making or 

changing your investments.  Contact a vendor representative if you would like to enroll. 
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MATCH PROGRAM 

 

What is the Leon County Match Program?  Leon County has developed a Discretionary 401

(a) Retirement Savings Match Plan as a way to help you save for retirement by providing an 

additional dollar amount to supplement your retirement savings.  The availability to provide 

the County Match will be determined annually based on our financial budget.  There is no 

guarantee that the County will be able to provide the Match amount every year.   

 

How much will Leon County contribute?  That all depends on what you contribute.  Leon 

County will match 50% of every dollar you contribute to your 457 account, up to a maximum 

employee contribution amount of 3% of your base pay.   This is an added benefit to help you 

reach your retirement goals.  For Example:  If your annual salary is $30,000 and you contrib-

ute $900 per year (3% of your base pay) to your 457 account—then the County will contribute 

$450 (50% of your contribution) per year.  The maximum match amount equates to about 

1.5% of your base pay.  Another way to look at this example is by pay period.  If you make 

$30,000 per year, your bi-weekly pay is approximately $1,153.  If you contribute 3% to your 

457 account—about $34 per pay; then the County will match 50%--about $17 per pay. 

 

How much do I have to contribute to the 457 to be eligible for the match?  You can contrib-

ute as little as $10 per pay check.  Payroll deductions will occur every pay period—26 pay-

checks per year.   

  

How can I maximize what the County matches to my 457 account?  Your payroll deductions 

must be at least 3% of your base pay.  

 

Do I have to start participating in the 457 Program at this time?  No, you can start your pay-

roll deductions at any time during the year.  However, the County match amount will not start 

until you start to participate in the 457 Program. 

 

Who is eligible to receive the Match amount?  You must be a regular full time or part time 

benefits eligible employee, with 6 months of service, to receive the Match amount from Leon 

County.  Your base annual earnings must be less than $50,000. 
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You must also be participating in the 457 Plan and have payroll deductions coming out of 

your paycheck.  You will not receive a Match amount if you do not have payroll deduction 

amounts coming out of your paycheck. 

 

When will vesting occur in the Match amount?  Once you have 6 months of service you will 

become 100% vested.  This means that when you leave employment, the match amount   

belongs to you. 

 

When will I see the County Match appear in my account? The County’s matching contribu-

tion will be credited to your account on a bi-weekly basis.  Account statements will be 

mailed to you on a quarterly basis by the vendor that you selected. 

 

When can I take a withdrawal of the Match account?  The only time you will be able to 

withdraw the account is at the end of your employment with Leon County. 

Are there any penalties when I withdraw my money? Maybe.  If you withdraw before age 

591/2, you could be subject to IRS early withdrawal penalties.  You may also be assessed fees 

by the company you have chosen.  Please check with your deferred compensation vendor. 

       

How do I sign-up to participate in the 457 Plan so that I can receive a Match from the 

County?   You will need to complete a 457 and a 401 Enrollment form with one of the par-

ticipating vendors.  Our vendor representatives will be happy to meet with you to assist you 

in com 
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The materials contained in this booklet do not constitute an insurance cer-

tificate or policy.  The information provided is intended only as a summary 

to assist in the selection of benefits.  Final determination of benefits, exact 

terms, and exclusions of coverage for each benefit plan are contained in cer-

tificates of insurance issued by the participating insurance companies.  

Leon County Board of County Commissioners, Clerk of Courts, and Supervi-

sor of Elections reserve the right to amend, reduce, or terminate the plans 

described in this booklet at any time. 


