ADMINISTRATIVE STREAMLINED APPLICATION
ACCESSORY DWELLING UNIT
IN CONJUNCTION WITH AN EXISTING USE

FEE: $600.00

Please Return Completed Application To:
Leon County Department of Development Support and Environmental Management
Development Services Division
435 North Macomb Street
Tallahassee, Florida 32301

Applicant: Phone:

Applicant’s Address:

Street & Number City State Zip Code
Parcel Tax [.D. Number:

In order to obtain approval for an Accessory Dwelling Unit in conjunction with a previously developed,
existing residential dwelling or other principal use, this application shall demonstrate compliance with
Section 10-6.803 (b), Leon County Land Development Code. The following information must be provided
to demonstrate compliance:

Three copies of the following information must be submitted to the Development Services Division:

1. The Accessory Dwelling Unit (ADU) associated with (check one box only):
0 (A) a detached single family dwelling unit o (B) an attached single-family dwelling unit
o (C) a retail business o (D) an office business

o (E) an industrial business

2. A scaled drawing of the existing and proposed development, including:
o all existing and proposed structures and impervious areas
o driveways
o sidewalks
O stormwater management facilities
o setbacks, from the ADU to the property boundaries
o all existing (please include Official Record Book & Page)

3. If the answer to #1 is, “A,” what is the size of the lot/parcel size where existing residential unit is
located? Acres or Sq. Ft.

Within the Lake Protection and the Residential Preservation zoning districts and overlays, detached
accessory dwelling units are subject to the following standards related to lot size I n the Lake
Protection zoning district, the ADU must be located on a parcel of no less than 3 acres

In the Residential Preservation zoning district inside the urban services area zoning district, the
ADU must be located on a parcel of no less than 1 acre

In the Residential Preservation overlay, outside of the urban services area, the ADU must be located
on a parcel of no less than 3 acres.



4.

6.

10.
11.
12.

13.

If the answer to #1 is, “A,” what is the size of the existing residential unit in sq. ft.?

What will be the size of the ADU in sq. ft.?

If the answer to #1 is, “A,” what will the maximum height of the ADU in ft.?
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ADUs associated with retail, office, and industrial principal structures shall not exceed one-third of
the area of the principal structure, nor 2,500 square feet.

Any ADU attached to a single-family residential structure, including those connected by breezeway,
roofed passage or similar structure, shall not exceed 45% of the total gross floor area of the
principal residential structure nor 800 square feet gross floor area.

A detached ADU associated with a single-family residential structure shall not exceed 800 square
feet, nor 5% of the total lot or parcel area.

ADUs associated with a single-family residential unit shall be no greater in height than the principal
residential unit, except that accessory dwelling units may be located attached to and above an
accessory structure, such as a free-standing garage, in which case, the height of the combined
structure may be 24 feet. In no instance shall an accessory dwelling unit be so designed and located
as to have windows, which at their base elevation, are higher than the eave of any residential
dwelling unit located on an adjacent property.

Attach a graphic or narrative description demonstrating that the ADU will be similar in architectural
style to the principal structure on the property.

Affirm that ADU will not be a mobile home nor a standard design manufactured home (does not
preclude use of a manufactured building designed by residential use, bearing the seal of the Florida
Department of Community Affairs). I so affirm: (sign & date)

If the ADU will be attached to the principal structure, describe how it will be attached:

Please note the existing impervious surface area on the property Square Feet
Please note the proposed additional impervious area Square Feet
Percent increase/decrease in impervious area Percent

Provide an application fee of $600.00 payable to: “Leon County.”

You must obtain a building permit for the ADU.

You must obtain electrical, plumbing, and sanitary service for the ADU (provide
documentation of service).

This approval shall not be construed to grant exemption from any other development
regulation or permitting requirement as may otherwise be applicable.

A copy of the standards for Accessory Dwelling Units is attached for your convenience.
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I certify that [ am the owner, or duly appointed agent of the owner of the property referenced above (and have
attached an affidavit authorizing me to make this application on the behalf of the owner).

I understand that failure to comply with Section 10-6.803 (b), Leon County Land Development Code will void
this approval.

I understand that knowingly falsifying information provided on this form will void this approval.

Owner: Date:

Agent: Date:

APPLICANT COMMENTS:

ZONING DISTRICT:

DEVELOPMENT SERVICES APPROVAL
ADDITIONAL STAFF NOTES:

ENVIRONMENTAL SERVICES APPROVAL
ADDITIONAL STAFF NOTES:

BUILDING PLANS REVIEW & INSPECTION APPROVAL
ADDITIONAL STAFF NOTES:
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