
 
 
 
 
ADMINISTRATIVE STREAMLINED APPLICATION 

FEE: $600.00 
Please Return Completed Application To: 

Department of Growth and Environmental Management 
Development Services Division 

435 North Macomb Street 
Tallahassee, Florida  32301 

 
Applicant:__________________________________________________  Phone:____________________________ 
 
Applicant’s Address:____________________________________________________________________________ 
   Street & Number    City  State   Zip Code 
      
Parcel Tax I.D. Number:_________________________________________________________________________   
 
In order to be exempt from the site and development plan review process as defined by Leon County Land Development 
Code Section 10-7.402, one of the following three conditions must be met: 
 
1. Development of nonresidential or multiple use development providing for not more than 1,000 square feet of total gross 

floor area after construction or not more than ten percent increase of total onsite impervious area.  This exemption applies to 
additions to existing structures and uses and to new construction and uses on a non-cumulative basis. 

 
2. In the Industrial zoning district, new development, or expansion of existing industrial uses of up to 10,000 gross square feet, 

where no extensions or infrastructure to the site are required. 
 
3.  The application for development has been reduced, through the use of development incentives provided in the Leon County 

Land Development Code, from a more rigorous level of site and development plan review to the Administrative Streamlined 
Application Process. 

 
Six (6) copies of the following information must be submitted to the Development Services Division: 
 
1. A scaled drawing of the existing and proposed development, including all existing and proposed structures and 

impervious areas, driveways, sidewalks, and stormwater management facilities. 
 
2. Existing use of the property  ________________________________________________________________ 
 
3. Proposed use of the property  ________________________________________________________________ 
 
4. Gross floor area of existing structures   ______________ Square Feet 
 
5. Existing impervious surface area on the property ______________ Square Feet 
 
6. Proposed additional floor area   ______________ Square Feet 
 
7. Proposed additional impervious area   ______________ Square Feet 
 
8. Percent increase/decrease in impervious area  ______________ Percent 
 
9. An application fee of $600.00 payable to:  “Leon County.” 
 
I certify that I am the owner, or duly appointed agent of the owner of the property referenced above (and have 
attached an affidavit authorizing me to make this application on the behalf of the owner).   
 
O wner:__________________________________________________________           Date: __________________ 
 
Agent:___________________________________________________________           Date:___________________ 

Revised, February 11, 2008.  F:\Website\ASAP for IA.doc 
 



 
Approved as to form: 
Leon County Attorney’s Office 
Suite 202, 301 South Monroe St. 
Tallahassee, FL  32303 
 
 

 
Applicant’s Affidavit of Ownership & 

Designation of Agent 
 

  

 
Leon County 
Board of County Commissioners 
 
Department of Growth & Environmental 
Management 
 435 N. Macomb St. 
Tallahassee, FL  32301 
 
Phone#: (850) 606-1300 
Fax#: (850) 606-1301 

Application is hereby made to obtain approvals and permit(s) to do the work and installations as indicated.  I certify that no 
work or installation has commenced prior to the issuance of a permit and that all work will be performed to meet the 
standards of all laws regulating construction and development of land in this jurisdiction. 
Section 10-4.201 Permit requirements 
Section 10-4.201(a) of Leon County Code of Laws states: 

(a) Environmental management permit. Prior to engaging in any development activity, and prior to removing, 
damaging, or destroying any protected tree, the person proposing to engage in such activity and the owner of the 
land on which such activity is proposed to occur shall first apply for and obtain an environmental management 
permit, or a right-of-way placement permit, general permit, or silviculture permit, where appropriate pursuant to 
subsections(c), (d), or (e). For purpose of applying for and obtaining a permit, the term “owner” shall include the 
following: fee simple owner; easement holder; life tenant; tenant with a written lease specifically authorizing the 
tenant to secure permits; and federal, state, and local governmental entities and utilities with rights to entry, 
easements or other interests in real property. 

Section 10-7.107 Compliance 
Section 10-7.107(a) & (b) of Leon County Code of Laws states: 

(a) No subdivision of any lot, tract, or parcel of land shall be effected, no street, sanitary sewer, septic tank, wells, 
storm sewer, water main, or other facilities in connection therewith shall be laid out, constructed, opened, or 
dedicated for public use or travel, or the common use of occupants of buildings abutting thereon, nor site 
development commenced, except in strict accordance with the provisions of this article and applicable Florida 
Statutes. 

(b) No person, developer, applicant or any other legal entity or association shall create a subdivision of land or 
develop any lot within a previously approved subdivision or undertake development on a parcel anywhere in the 
unincorporated area of the county except in conformity with this article. No subdivision shall be platted or 
recorded unless such subdivision meets all the applicable county ordinances, and those of any applicable laws of 
the state, and has been approved in accordance with the requirements of this article. 

In order for this application to be considered complete, the applicant must sign and date this affidavit of ownership 
in the presence of a Notary Public. 
Deed Restrictions and Covenants 
Prior to pursuing an environmental permit application, applicants should review any Deed Restrictions and/or Covenants 
which may apply to a particular site.  Applicants should be aware that Deed Restrictions or Covenants are private civil 
issues and therefore are not enforced or reviewed by the County. 
Based on this information, I hereby acknowledge that I have been advised that I should seek out and obtain information on 
my own to identify if there are any Deed Restrictions and/or Covenants on the use of the site associated with this permit 
application.  _____ Owner’s Initials 
Public Record Information 
Chapter 119, Florida Statutes, Section 119.071(4)(c)(d) Subparagraphs 1-8 exempt the public release of select information 
pertaining to the name, address, and phone numbers of certain public employees, e.g. law enforcement personnel, their 
spouses and children. Do you or your spouse fall into one of these protected categories?           If so, do you want the 
exempt information that is included on this application withheld from the public or from any official public record request?  
                The authenticity of the request to withhold this specific information from the public as specified in Chapter 119, 
Florida Statutes is subject to verification by this Department.  ______ Owner’s (s’) Initials 
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OWNER’S CERTIFICATION 

 
I (we),                                                               , certify that I (we) am (are)the owner, as defined by Sections 10-1.101 and  10-4.201(a) of Leon County 
Code of Laws, of the property described herein.   Parcel I.D                                                                      Permit #                                         (if known). 
OWNER’S (S’) NAME : 
 
OWNER’S (S’) ADDRESS: 
 
CITY                                                                                  COUNTY                                         STATE                                   ZIP CODE 
 
APPLICANT(S) SIGNATURE:                                                     DATE APPLICATION COMPLETE: 
 
I. DESIGNATION OF APPLICANT’S (S’) AGENT (Leave blank if not applicable) 
 
As the owner of the above-designated property and the applicant for which this affidavit is submitted, I wish to designate the below named party as my 
agent in all matters pertaining to the location address.  In authorizing the agent named below to represent me or my company, I attest that the 
application is made in good faith and that any information contained in the application is accurate and complete to the best of my knowledge and 
belief. 
Applicant’s Agent:                                                                                                             
Contact Phone:                                                                                                                   Telephone No.: 
Address:                                                                                                                                                           
 

II. NOTICE TO OWNER (S) 
A. All changes in ownership and applicant’s agent prior to issuance shall require a new affidavit.  If ownership changes, the new owner 

assumes the obligations and the original applicant is released from responsibility for actions taken by others after the change in ownership. 
B. If the Owner intends the Designation of Applicant’s Agent to be limited in any manner, please indicate the limitation below (i.e., limited to 

obtaining a Certificate of Concurrency for the parcel; limited to obtaining a land use compliance certificate; etc.). 
________________________________________________________________________________________________________________ 
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________ 

C. ACCESS TO PROPERTY 
By submitting this application, I (we) am (are) providing permission for Leon County personnel to inspect at reasonable times the property 
and work required under any permit issued under this application for compliance with applicable codes as specified in Leon County’s Code 
of Laws, Chapter 10, Section 10-1.105 and 10-4.212. Unless the inspection requires entry into a private residence, no further permission will 
be required. ____________ Owner’s (s’) Initials 

NOTARY PUBLIC – CROSS THROUGH NOTARY SECTIONS NOT USED 
STATE OF :                                                                                        COUNTY OF : 
□  For an individual or individuals acting in his, her or their own right; or 
 

Sworn to (or affirmed) and subscribed before me this_______ day of ________________ 20 _________, by___________________________,  
                                                                                                                                                                          (name of personnel acknowledging) 
who is personally known to me or who has produced ___________________________as identification.      
                                                                                       (type of identification produced) 
□  For Corporation or Governmental Entity; or 
 

Sworn to (or affirmed) and subscribed before me this_______ day of___________________, 20_____________, by__                                              , as 
___________________of__________________________, a __________________________, of __________________________________, _______ 
      (name of officer or agent, title of officer or agent)                      (office held)                                         (name of corporation)                           (state) 
corporation, on behalf of the  corporation. He/she is personally known to me or has produced__________________________ as identification.     
                                                                                                                                     (type of identification produced)                                             
□  For Partnership 
 

  Sworn to (or affirmed) and subscribed before me this _______day of_______________, 20 ________ by_________________________________,  
                                                                                                                                                                                (name of acknowledging partner) 
partner on behalf  of                                                                                    , a partnership  
                                                                    (name of partnership) 
He/she is personally known to me, or has produced                                                   as identification.                                NOTARY 
                                                                                     ( type of identification produced)                                                                  SEAL                              
 
                                                                                                                             
Signature of Notary    Print, Type or Stamp Commissioned Name of Notary 
                                                  
________________________________________________________________________________________________________________ 
Title or Rank     Serial Number, If Any 
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LEON COUNTY 
Growth and Environmental Management 

Administrative Streamlined Application (ASAP) Review Checklist 
PROJECT NAME:       
Parcel ID#:         Date:       
Applicant/Agent’s Name:       
To qualify for ASAP review, one of the categories listed in “1a” through “1e” below must apply.  Check 
the appropriate category and proceed to page 2 of this checklist. 
1.  The following shall be exceptions to those review types set forth in 
Section 10-7.402(4) of the Leon County Land Development Code: 

Check Comments 

a. Development of nonresidential or multiple use development 
providing for not more than 1,000 square feet of total gross floor 
area after construction or ten percent increase of total onsite 
impervious area. This exemption applies to additions to existing 
structures and uses and to new construction and uses on a non-
cumulative basis. Non-residential development of less than 1,000 
square feet that would increase the total gross floor area of a 
development by 20 percent or more shall require that the applicant 
demonstrate, through the completion of an application for 
exception to site plan, that such development will not result in an 
increase in total on-site impervious area of ten percent or greater. 

 

      

b. The development or alteration of any building used exclusively for 
agriculture, horticulture, or floriculture located in the rural land use 
district; provided, however, that construction of dwellings units, 
not otherwise exempt, or commercial or industrial facilities to 
process agricultural, horticultural or floricultural beyond harvest, 
storage or sale of the raw materials is not exempt from this article? 

 

      

c. Change of occupancy. The establishment, exclusively through 
change of occupancy, of new uses in an existing structure shall not 
be subject to Type “A” site and development plan review; but, 
shall be required to meet all other applicable development 
standards of this chapter. However, Type “A” review shall apply to 
those changes of occupancy involving substantial modifications to 
the exterior of the building or modification to the associated 
parking area, as determined by the county administrator or 
designee. 

 

      

d. Industrial development. New or expansion of existing industrial 
uses or development of up to 10,000 square feet, if site is zoned 
industrial and infrastructure extensions to the subject site are not 
required. 

 
      

e. Exceptions specified under the definition of subdivision in section 
10-1.101. Any and all landowner(s) of a parcel that is divided or 
developed pursuant to this exception shall file an affidavit, on a 
form approved by the county attorney, with the clerk of the court 
in the public records of the county. The affidavit shall specify that 
the property has been modified or subdivided, the number of new 
parcels, if any, created, the exemption type used for this action, the 
legal description of the original location of the parcel(s), and the 
metes and bounds descriptions of each new parcel. 
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PROJECT NAME:       
Parcel ID#:         Date:       
Applicant/Agent’s Name:       
The following items must be checked completed prior to final approval of a request for ASAP review: 

Item Yes No N/A Comments 
2a. Pre-Application:  Applicant obtained a Permitted 
Use Verification prior to filing an ASAP application? 

 
 

 
 

 
 

      

• Applicant attended a pre-application/quick 
check conference with staff? (Not required, but 
recommended) 

 
 

 
 

 
 

      

• Applicant has an approved Natural Features 
Inventory? 

 
 

 
 

 
 

      

• Applicant has submitted the Environmental 
Impact Analysis for this development? 

 
 

 
 

 
 

      

• Applicant has applied for a Certificate of 
Concurrency for this development? 

 
 

 
 

 
 

      

2b.  Application:  Applicant has submitted a site plan 
(along with supporting documentation) which 
addresses the following applicable items: 

 
 

 
 

 
 

      

• A title block containing the name of the 
proposed development, date of preparation, and 
a written and graphic scale of the plan? 

 
 

 
 

 
 

      

• A legal description and boundary survey of the 
parcel which is sealed by a Florida licensed 
surveyor? 

 
 

 
 

 
 

      

• Total acreage of the parcel(s).  If the proposed 
development is on a portion of a larger parcel, 
the acreage of the overall parcel and the portion 
to be developed? 

 
 

 
 

 
 

      

• A scaled vicinity map with north arrow 
including all lot lines, parcel tax identification 
numbers, roads, access easements to the subject 
parcel, structures, and paved areas within 300 
feet of the parcel boundaries? 

 
 

 
 

 
 

      

• Names, addresses, and phone numbers of all 
owners, developers, and/or agents? 

 
 

 
 

 
 

      

• Location and type of proposed easements, 
including legal access? 

 
 

 
 

 
 

      

• Lot dimensions to the nearest foot?          
• Lot and block numbers:  if resubdividing, the 

numbering system must be consistent with 
existing system. 

 
 

 
 

 
 

      

• Circulation diagram showing vehicular and 
pedestrian movements?  Location and 
dimensions of access points, walkways, 
sidewalks, and traffic control devices? 

 
 

 
 

 
 

      

• Changes in existing topography?          
• Location of stormwater management facilities, 

including conveyances and drainage 
easements? 

 
 

 
 

 
 

      

• Location and type of buffers and conservation 
easements? 

 
 

 
 

 
 

      

• Number and spaces and location of parking 
facilities? 
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PROJECT NAME:       
Parcel ID#:         Date:       
Applicant/Agent’s Name:       
The following items must be checked completed prior to final approval of a request for ASAP review: 

Item Yes No N/A Comments 
• Square footage of impervious surfaces?          
• Location and depth or setbacks?          
• Location and use of temporary structures?          
• Location and generalized footprint of each 

existing building or proposed building?  Gross 
square footage, floor area ration, and height for 
proposed non-residential structures? 

 
 

 
 

 
 

      

• Location and footprint of all infrastructure?          
• Areas to be protected by a conservation 

easement of other legal means? 
 

 
 

 
 

 
      

• Street and roadway names?          
• Street plans, locations, designs, and names are 

assigned in accordance with County code? 
 

 
 

 
 

 
      

• Location and description of all structures to be 
built by developer? 

 
 

 
 

 
 

      

• Location and type of recreation facilities?          
• Refuse collection areas, and location and type 

of refuse screening? 
 

 
 

 
 

 
      

• A map is provided depicting all of the land 
owner’s contiguous property and proposed use? 

 
 

 
 

 
 

      

• Proposed development build-out schedule for 
all phases? 

 
 

 
 

 
 

      

• A utility service plan is provided addressing 
water supply, power supply, and method and 
location of sanitary sewage disposal? 

 
 

 
 

 
 

      

• Information is provided to show how common 
facilities will be maintained? 

 
 

 
 

 
 

      

• Proposed lighting:  bldg, signage, parking area          

• Proposed signage shown          

• Noise from proposal          

• Tax receipts or other documentation from the 
Tax Collector’s Office to prove property taxes 
are current. 

 
 

 
 

 
 

      

• Applicant has paid applicable review and 
application fees? 

 
 

 
 

 
 

      

2c.  Applicant has submitted a site map depicting 
existing natural and developed features of the parcel 
which includes: 

 
 

 
 

 
 

      

• Location of wooded areas, differentiating 
between native forests, high quality 
successional and mature successional forests? 

 
 

 
 

 
 

      

• Location of listed species, occurrences, and 
their habitats? 

 
 

 
 

 
 

      

• For multi-family residential and all non-
residential site plans, protected trees which 
impact the development are identified? 

 
 

 
 

 
 

      

• Location of wetlands?          
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PROJECT NAME:       
Parcel ID#:         Date:       
Applicant/Agent’s Name:       
The following items must be checked completed prior to final approval of a request for ASAP review: 

Item Yes No N/A Comments 
• Conservation/preservation areas shown?          
• Location of all water bodies, water courses, 

drainage ditches, canals, sinkholes and other 
open water features? 

 
 

 
 

 
 

      

• Location/type of hazardous materials, wastes, 
and underground storage tanks? 

 
 

 
 

 
 

      

• Location of 100-year floodplain?          
• A scaled aerial photograph showing the 

location of the site and adjacent properties 
within 300 feet of the site? 

 
 

 
 

 
 

      

• A conceptual landscaping plan which includes 
a planting proposal for public rights-of-way, 
common areas, buffers, and open space areas 
showing types, sizes, and spacing of trees and 
vegetation? 

 
 

 

 
 

 

 
 

 

      

• Location of closed basins and drainage divides?          
• Proposed covenants, grants, easements, 

dedications, and restrictions to be imposed on 
the land?  Buildings and/or structures, including 
easements for public utilities and instruments 
relating to the use and maintenance of common 
areas, open spaces, private streets, and other 
private infrastructure shall be identified.  
Provisions are included to allow access of 
public service vehicles? 

 
 
 
 

 

 
 
 
 

 

 
 
 
 

 

      

2d.  For non-residential developments, applicant has 
provided the following: 

 
 

 
 

 
 

 

• Names and quantities of hazardous or toxic 
materials or wastes to be used or produced on 
the site? 

 
 

 
 

 
 

      

• Types and quantities of radioactive materials or 
wastes, explosives, or flammable materials to 
be used or produced on the site? 

 
 

 
 

 
 

      

• Types and quantities of hazardous materials 
that may be moved off site? 

 
 

 
 

 
 

      

• Noise levels expected at the site boundaries?          
• Types of manufacturing, production, processing 

and other industrial activities which will occur 
on the site? 
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