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It shall be the policy of the Board of County Commissioners of Leon County, Florida, that Policy 
No. 97-3, revised on May 28, 2013 is hereby further amended and a revised policy is hereby 
adopted in its place, to wit: 
 
I. Procedure for Naming of County-Owned Facilities, Structures, Buildings, 

Geographical Areas or Other Property 
The proposed names for County-owned facilities, buildings, structures, geographical areas 
or other property, with the exception of Park Furnishings and Trees at a County-owned 
park and recreation facility paid for through private donations as described herein, must be 
approved by the Board of County Commissioners for official designation at a regular 
commission meeting.  Such proposed name shall be in writing and shall be accompanied 
by background data, a resume or fact sheet citing reasons for the nomination with respect 
to the criteria stated in this policy. 
 
Areas, sections or rooms within County-owned facilities, structures, buildings, 
geographical areas or other property may be named differently from each other and that of 
the overall tract (i.e. a sports field may be named differently from the park it is located in).  
Proliferation of the same name for multiple locations should be avoided. 
 
Facilities leased by Leon County may only be named if allowed for by the terms of the 
lease agreement. The procedure for doing so shall be the same as for naming County-owned 
property.  

 



Policy No. 97-3                                                                                                                                                       2.05.1 
Naming of County-owned Facilities, Structures, Buildings, Geographical Areas or Other Property 
and Sponsorship of Park Furnishings and Trees at a County-owned Park and Recreation Facility 
 

2 
 

The renaming of facilities, buildings, structures, streets, geographical areas or other 
property that have been in existence for 30 years or more should not be considered unless 
there are unusual or compelling reasons, and/or a recognized public health, safety, and 
welfare need for the change.  
 

II. Naming Criteria/Guidelines  
To ensure that the names of County-owned facilities, buildings, structures, geographical 
areas or other property reflect the history, traditions, and values of Leon County, the 
Commission has established the following criteria.  
 

A. Naming proposals for a person or persons may be considered provided that they are not 
serving in public office or a Leon County employee at the time of naming.  In determining 
the appropriateness of naming proposals in honor of a person or persons, the Commission 
should take into consideration the following criteria:  
 

1. Local Significance: Community service directly benefiting Leon County for a 
period of greater than 25 years or five (5) terms in office for a former elected 
official.  The Commission may determine a shorter period of community service is 
acceptable based upon the significance of the contribution to Leon County.  
 
Public achievements should primarily be in a particular field of endeavor that has a 
direct and significant relationship to the facility to be named.   
 

2. State/National Significance: Significant, historic contributions to the State of 
Florida or United States.  

 
3. Fallen Service Members and First Responders:  Leon County service members and 

first responders killed in the line of duty.  
 

4. Material or Financial Contributions: A person or persons who have made a 
significant material or financial contribution to the County to assist in acquiring or 
developing the land, the facility, or to some specific, identifiable part of the facility. 
 

B. In determining the appropriateness of naming proposals that are not in honor of a person 
or persons, the Commission should take into consideration the following criteria: 
 

1. Defining geographical features of an area;  
 

2. Natural characteristics, including the plant and animal life that is characteristic of 
the Leon County region or environment; and  
 

3. Cultural or historical events of significance to the County or surrounding 
neighborhood.  
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III. Alternative Memorial Markers 
When the Commission finds that it would be inappropriate to name a County area, 
structure, or facility in its entirety in honor of an individual, it may place a plaque or other 
memorial marker at an appropriate location within the area or property whereby the names 
of individuals may be placed in recognition of their contributions to the County. 

 
IV. Criteria for Naming and Renaming Streets  

The procedures and criteria for naming and renaming streets are as outlined in the Uniform 
Street Naming and Property Numbering System Ordinance, Article XI of the Land 
Development Code (Article XI).  In Accordance with Article XI, any changes in the names 
of streets must be approved by the Board of County Commissioners.  When evaluating 
street naming proposals honoring a person or persons, the Commission should take into 
consideration the criteria outlined in this policy in addition to the criteria provided in 
Article XI.   
 
To mitigate inconvenience to property owners and confusion that may negatively impact 
emergency response (E-9-1-1) location, Commissioners or citizens seeking to rename a 
street in honor of a person or persons are encouraged to consider an Honorary Street 
Designation as an alternative.  The procedure for obtaining an Honorary Street Designation 
shall be the same as that outlined in this policy. 

 
V. Park Furnishings and Park Amenities 
 

Individual persons and not-for-profit organizations that meet the qualification criteria 
identified herein (“Donors”) can honor or memorialize individual persons or not-for-profit 
organizations that meet the criteria identified herein (“Honoree”) through the sponsorship 
of approved park benches and other amenities (“Park Furnishings”) and Trees (collectively, 
“Park Furnishings and Trees”) for County’s installation at an approved County-owned park 
and recreational facility, as follows: 
 

A. The Parks and Recreation Division will provide and maintain a list and description of 
approved Park Furnishings and Trees available for sponsorship and approved recognition 
elements that will accompany the sponsored Park Furnishings and Trees (“Plaques”).  
General aesthetic and safety standards, anticipated maintenance requirements, architectural 
and natural elements applicable to a specific park or recreational facility, as well as other 
standards that the County deems appropriate, will be considered in the development of the 
list of approved Park Furnishings and Trees.  Plaques will only include prescribed, allowed 
language from which the Donor will select at the time the Donor completes the Sponsorship 
Form, and the Donor’s and Honoree’s names.      

 
B. The County has the right to alter the make and model of Park Furnishings and Plaques that 

are on the list of approved Park Furnishings and Trees, and to limit the installation of 
specific Park Furnishings and Trees to certain County-owned parks and recreational 
facilities. 
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C. Sponsorships are limited to only those items on the list of approved Park Furnishings and 
Trees.  Plaques are recognition elements that accompany sponsored Park Furnishings and 
Trees, and Plaques may not be separately sponsored.   
 

D. The Parks and Recreation Division will provide a Sponsorship Form that will include the 
cost for sponsoring the Park Furnishings and Trees that are available for sponsorship 
(“Sponsorship Cost”) and the County-owned park and recreational facilities from which 
the Donor may select for installation of the sponsored Park Furnishings and Trees.     
 

E. Sponsorship Cost will be established with the intent that the Donor pay the full cost of the 
Park Furnishings and Trees that the Donor is sponsoring, plus the cost the accompanying 
Plaque, and may include a discretionary administrative fee for coordination and 
installation.   
 

F. The list of approved Park Furnishings and Trees, and Sponsorship Form will be made 
available to the public online at the County’s website and at the County’s Parks and 
Recreation Division.  
 

G. To qualify as a Donor, the Donor must be: 
 

1. A person who resides in Leon County, Florida at the time of requested sponsorship 
or a person who has resided in Leon County, Florida within the five years 
immediately preceding the requested sponsorship; or 

2. A not-for-profit organization with a lawful address within Leon County, Florida; or  
3. An organized sports team, located within Leon County, Florida, that achieved 

recognized success at a local, regional, state, and/or national level. 
 

H. To qualify as an Honoree,  the Honoree must be: 
 

1. A person who resides in Leon County, Florida at the time of requested sponsorship 
or a person who has resided in Leon County, Florida within the five years 
immediately preceding the  requested sponsorship; or 

2. A not-for-profit organization with a lawful address within Leon County, Florida; or  
3. An organized sports team, located within Leon County, Florida, that achieved 

recognized success at a local, regional, state and/or national level; or 
4. A person who served with honor in the armed forces of the United States of 

America. 
 

I. All sponsorships must be made by a qualified Donor in recognition of a qualified Honoree 
as described herein.  A Sponsorship Form prepared by or on the behalf of someone who 
does not meet the criteria to be a Donor will be denied, and a Sponsorship Form completed 
to request recognition of someone who does not meet the criteria to be an Honoree would 
be denied.   
 

J. Unless otherwise agreed to by the County, the Honoree must agree in writing to the 
sponsorship, or if the Honoree is deceased, a family member of the Honoree must agree in 
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writing to the sponsorship.  As used in this section, “family” is limited to the Honoree’s 
son, daughter, parent, grandparent, sister, and brother.  
 

K. The Donor must complete and submit the Sponsorship Form, along with a check made 
payable to Leon County in the amount of the full Sponsorship Cost, to the County as 
directed on the Sponsorship Form.  In completing the Sponsorship Form, the Donor will:  
select the Park Furnishings and Trees they are sponsoring; provide requisite information 
for the completion of the Plaque from the prescribed, allowed language selection;  select 
the County-owned park or recreational facility where the sponsored Park Furnishings and 
Trees and accompanying Plaque will be installed by the County; identify the Donor’s 
address and contact information; identify the Honoree’s address and contact information if 
the Honoree is alive, or the Honoree’s family member’s address and contact information if 
the Honoree is deceased; stipulate the criteria by which the Donor and Honoree qualify;  
and provide written agreement from the Honoree, or if the Honoree is deceased, from a 
member of the Honoree’s family, as described hereinabove.    
 

L. The County will purchase, install, and be the sole owner of all sponsored Park Furnishings 
and Trees and Plaques.   
 

M. The County may delay planting of Trees until the County deems that the weather is 
appropriate to best assure the Tree’s survival.   
 

N. The Plaque will be affixed to, or installed in close proximity to, the sponsored Park 
Furnishings or Trees.  Placement of Plaques will vary depending upon the Park Furnishings 
or Trees selected and location. The County will send a photo of the installed Park 
Furnishings and Trees and Plaque to the Donor, at the physical address or e-mail address 
the Donor provided on the Sponsorship Form. 
 

O. The County is not responsible for replacing Trees that have become diseased, or for 
replacing Park Furnishings, Trees, or Plaques that have been damaged, stolen, or removed 
for reasons deemed by the County to be in the public interest.   
 

P. Park Furnishings, Trees, and Plaques may be removed, at the discretion of the County, at 
the end of their safe, useful life.   
 

Q. The County may relocate Park Furnishings, Trees, and Plaques.   
 

The Parks and Recreation Division will notify the Donor of the County’s receipt of the Sponsorship 
Form and whether their sponsorship request has been approved or denied. 
 
 
 
 
 
Revised  May 28, 2019 
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